


1L.KURUMUN ADI : Ozel Dojug Deri Egitim Kurumlan

2. KURUMUN ADRESt : Acibadem Unumgayir Sokak No: 7
Kadiktiy/ Istanbul

3. KURUCUNUN VEYA

KURUCU TEMSILCISININ

ADI SOYADI : I. Dogn GOZACAN

4. PROGRAMIN DAYANAGI : a. 625 saph Ozel Ogretim Knrumian Kammm
b. Ozel Ogretim Kurumlan Yinetmeligi
¢. Ozel Kurslar Tip Yénetmeligi
d. 23. 09. 1985 tarih ve 2196 sayth Tebligler
Dergisinde yaymlanan “Program Cergevesi”

5. PROGRAMIN ADI : Ingilince Temel Igletme, Bilgisayar ve Turizm
Program

6. PROGRAMIN SEVIYESI  : Lise mesunu ve orta seviyede Ingilizce

bilgisine sahip kigiler.

7. PROGRAMIN AMACLARI : 1. Genel amaglar :

1.1, Ttrk Milli Egitimin amaclarma uygun

olarak lise mezunu kigilerin meslek sahibi
olmalaring yardima olmak.

2. Oxel Amaglar:

2.1.Ginlik uluslararas) ingiliace stizel fletiyimi
anlaynbilme ve konugabilmelerini snglama.

2.2.0dev ve proje hamriayabilmeleri icin

kiitiiphanelerdeld ingilizce kaynak kitaplara

bagvurmalarm, bilgi toplayip degerlendir-

melerini saglayacak yeteneklerinin geliyme-
sini saflama.

2.3.0grencilerin daha sonraki cabismalannda
kargilagacaklan Szel dil kullammiarmda

yvardama olmak amacma temel saflayacak
bilgilerin verilmesi,

2.4. Anlama ve iretme becerisinin geligtivilmesi
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2.5. Daha sonra BiLGISAYAR, ISLETME,
OTEL YONETIMI kursiarma lmtilacak
- veya bu alanlarda yilkuek drenim girecek
lise megunm Tiirk trencilerine saglam bir
alt yapi olugturmalk.

2.6, Daha sonra yapilacak BILGISAYAR,
ISLETME, TURIZM, YONETIMI
konularmdaki ¢ahymalara kaynak saglama ,
bunun fgin gerekli ingilince bilgisini
lmzandirma ve telmils terminolojiye aginalik

: saglayarak dn bilgiler kazandirma,

2.7. Bilisim { Enformasyon ) Telmolojisinin
temel bilgilerini, yazslun programiaryla
uygulamah olarak, 6gretmej

2.8. Ekonoml, Isletme ve Bilgisayar alanlarnm

temel bilgilerini, varolan prensiplor lizerine
inga ederek tgretme

2.9. Ogrencilerin kurs iginde veya digmnda
Sgrendikierini mantk kurailar, Milli
Ahlak ve defierier, Anayasa ve Cumhuriyet
kanunlan c¢ercevesinde dzglirce agiklamak,

2.10. Bilgisayar sistemleri ve uygulamalan
haklanda ilk bilgileri verme,

2.11, Dikiimantasyon yapabilmek i¢in gerekli

bilgisini kazandirma,

2.12. Talam rulm iginde cahyma ahylanhi
kazandirma ve yaxihm mihendisligi ile ligili
konularda fikir sahibi olmay kazandirma,

2.13. Ekonominin tabiatom anlayabilme.
2.14. Elsonomik analizlerde kullamilan prensipleri
tanma,

- 2.15, Ekonomi politikalarnndaki giincel defiyik-
likleri kavrama ve bu degigikliklerin, fert,
sanayi ve ekonomik faaliyetler tizerindeki
efkilerini kavrama,

2.16 . Modern bir igletme organizasyonvunun
iglevierini tamma,

2.17. Temel Ekomomiye girly, Avrupa elwwnomil
sisteminin yapisinm, ekonomik konularin ve
soruniarmm analislerini yapmak.

2.18. Modern Igletme metodlan icerisinde uygu-
lanan pazarlama telmiklerini ﬂzrotmek ve
bu tekniklerden yararlanmak,

2.19. Turizsm kapsamng; cesitlerini ve icerdigi
sektirierl Turizim konakiama tesislerinin
Snemini ve turistierin beslenme thtiyaclar:-
nm kargilanmasin saglayica bilgileri kazan-
dirmak

2.20. 1leri bir efitim seviyesine ulagabilmek
icin gerekli becerilerin kazandyrlmas:.
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2.21. Secilen bir konu lizerinde derinlifine yap-

" lacak bilimsel bir araghrmadan sonra hir
rapor veya makale hanriayabiime,

2.22. Matematik deneyimi lazanmak icin bag-
langi; dilzeyinde cebirsel caliymalar ya-
pabilmeli.

2.23. Matematiksel problemlerin ¢ixtimil igin
bilgisayar sisteminin matematik prog-
ramlarm tamtmak.

2,24, Fiaiksel bighiler igin gesitli aletleri lnlian-
may sgretmek.

2.25, Ogrencilerin tekmoloji, isletme ve bilgi
telmolojist alanlarma olan ilgilerini artir-
mak eloonomik ve sosyal alanlarda bunia-
rin her birinin roliintl kavramalarm sag-
lamak

2.26. Matematiksel metodiarm temel prensiple-
rini anlayarak bu metodlann mantiksal

yamlarm iyice kavramak.
8. PROGRAMIN UYGULANMASIYLA
ILGILI ACTKLAMALAR : 1. Kayit-Kabu} iglemleri;

1.1. Programa katilmak isteyen tgrencilerde
en az lixe veya like muadili olullar veya
denkligi Milli Egitim Balanhf’nca kabul
edilmig yabanc1 okullardan mezun olma
gart: aranacaktir.

1.2. Uhuslararas) Cambridge First Certificate
derecesinde belgesi olan bfrenciler prog-

rama katilabilirler.

1.3. Ingilizce bilgisi olupda seviyesini belge-
lendiremeyen tgrenciler i¢in kurumumuz-
da seviye belirleme sinava yapihir ve sevi-

yeleri First Certificate diizeyinde olan
kursiyerler programa ahmrlar.

1.4. Programa kahlmak isteyen dgrencilerden
ayrica Universite Ogrenci Segme Smavi
(O.5.8.) somug belgesitle istenir. Kurumca
her yil belirmenen taban puan Uizerindeld
dgrenciler bu programa katilabilirler.

1.5. Miiracaatiar kurumun alacagmdan fazla
olursa ingjlizce seviyeleri ve 0.8.5.-0.Y.S.
puanlar en yiiksek olan Sgrenciden bagla-
yarak kurum kontenjam kadan
programa ahmriar.

1.6. Bu program haftanmn her giinii youn ola-
rak uygulanacagmdan ve igletmeyle ilgili
oldugundan dolay: kursiyerlerden kurula-
cak bhir ONUR KURULU olugturulur.Bu
kurul okl idaresi denetiminde knrumun
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9. PROGRAMIN SUREST

ve kurum diymdaki diger isletmelerin
igleyiglerini inceleyerek annlixz ederler ve
raporlar halinde tgreticileriyle ve arla-
daglartyla bilgt aligveriginde bulunur,
Onur kurulu aynea dilzen ve disiplin
iginde bir egitim saglanmas), bagarmmn
geliytirilmesi i¢in kurum idaresine destels
olur.Onur kurulunun kurulugu ve isleyisi
T.C. kanunulan ve Milli Efitim Balaanh-
1, yinetmelik ve yiinergelerinde
belirtilen gergeve iginde yiiriitillisr.

1.7. Bu programda biittin dersler ingilizce
olarak verilir.

1.8. Bu programu bitirenlere Ingilizce Temel
Isletme,Bilgisayar ve Turizm Kursu
getiflikas verilir,

2.Derslerin Verilis Bigimleri

2.1. Smf Ogretimi

2.2. Konferans: Bu usulde ders isleme higi-
minde aym seviyedekd birgok grup bira-
raya getirilerek ders igleyebilirler,

2.3. Seminer Yontemi:Bu yutemde dery igle-
me bigimde kursiyerler konularla ilgili
panelseminer,tanitim, tartisma v.b,
gibi aktiviteleri sorumIn tretim elemam
denetiminde kendi aralarmda da organi-
2¢ edebilirler.

2.4. Daniyman $gretim sleman gézctiminde
Uzel kigisel caliyma.

2.5. Uygulama caliymalan,

2.6. Kiigtik grup uygulama calismalan.

2.7. Kiitiiphane ¢alismatar.

2.8. Bilgisayar lnbaratuvar ¢abymalan.

: Bu program li¢ dénemden olugur. Dénem-

lerde olutulacak dersler ve siireleri asagida

tabloda giisterilen bicimdedir.
Dersin Adh Hf.Dr2 | Dersin Is] enly Bigimi Toplan | Dipem
i Hada. . |DersSooth |

1. | Study Skills I 4 2 eant Konferam

Methodlogy 1 sant Seminer/Tartama 11 44
D {(Calyma Becarileri) 1 uast Grp Uypulama ‘
6 Calman
N
E | Lenguage Skill ] 4 Sauf Egitnd 11 44
M (Dil Bacerdlerd) )

Foundatyon Business 2 naat konferans

Studies X 4 2 sant Seminer/Tartizmna 11 44

-4-




Mathematics 4 2 sant Sanf Ofretimd 11 44
2 saat Grup Uygnlama
. Calypman
Information Technology I 4 2 sast Xonforams
D | (Biighayar Tdmolojis)) 2 wast Grup Uygulama 11 a4
5 Cabymasy
Computer Lab.Studies 5 Bligisayar Ogretim 11 55
N | (Bilghayar Laboratuar Elenany Giizettminge
Cabypmalary) Uygulamah proje ¢alumasn
E
Intreductionto Law I 4 2 saat komferans
M| Hulaka Girly 2 vaat yuminer 11 44
Intreduction to ] 3 saat kenfersm
Ecotromics 2 sant segniner 11 55
LDONEM TOPLAMI 34 11 374
Study Skills IT 2 saat Konforans
{Calyma Becerilerd) 4 1 saat Seandner/Tartigma 1 44
Methodology 1 sant Grup Uygulama
Calimngs
Language Sidils I 4 Sxuf F jitimd i 44
(Dil Becerileri)
2!
Roundation Business 2 saat Kofersny
Stundies 4 2 paat Seminsr/Tavtyma 11 44
D
Statistics 4 2 uant Smuf Ogretind 11 44
2 sasl Grup Uypulama
6 Calymon
Information Tedmeology1I | 4 2 yamt Konforany 11 44
N | (Bilgivayar Temolojisl) 2 snat Grup Uygulama
Calixnan
E | Computer Lab.Studles £ Bilgisayar Ogretim 11 a8
{(Bilglsayar Laboratuar Elsmam Gizetiminde
__Cabgmalar) U ro
M
Introduction to Law II 4 2 yaut konforans 11 44
(Oxel Cahyma) 2 saal yeminer
Library Studies 5 Kiitliphaneci Egliginde 11 55
(Kitdiphane Calymias) Kiliphane Kullanzm
Kaynak kit ap sogimd
' Odeviproje hamrioma
[ DONESTTOYLANMT [ 33"  § 3TY




Foumdation Project 1 snat Konferany
(Hamrbk Projest) 1 saat Grup Uygulama 11
Calymas
2 saat Daouyman Gjretim
Elemau {Jo Szel ¢abyma
1 snat Kiitliphsnede proje
s Cahymas
Buginesy Applications 2 sast Konferany 11
(Touriam) 2 samt Grup Uygulama
D Cahpman
5 1 snal, Demyman Ojretin
Elenam ile fizsl cahpna,
N | Computer Lab.Studies Bilgisayar Ogretim 11 85
(Bilgivayar Laberatuar Elunsn Gizetiminde
E Cabypmalar) Uygulanah proje cabsman
M Puycohology or Sociology 2 saot Konferam 11 44
2 sant, Seniner
Library Studies Kidiiphaneci Eyiginde 11
(Kiittphane C'aligansn) Kitliphane Kollenm:
Kaynak kitap secimi
1T DONEM TOPLAMY 24 11 64
PROGRAM TOPLAM
33 1012

10. PROGRAMIN MUHTEVASININ
TAMAMININ TOPLAM KURS

SURESINE GORE HAFTALIK
DAGILIMI

L DONEM

1. HAFTA : STUDY SKILLS §

METHODOLOGY 1
The conventions of formal writing

The form & structure of lectures, seminars

and tutorials.

LANGUAGE SKILLS 1

English Grammer, Specifically snytax,
connectives and complex sentences.
FOUNDATION BUSINESS STUDIES 1
Business and Marketing strategies. The
general principles of demand and supply.
MATHEMATICS

Simple and simultaneous equations.
INFORMATION TECHNOLOGY 1
Computer Hardware

COMPUTER LAB.STUDIES

INTRODUCTION TO LAW I
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2. HAFTA

3. HAFTA

INTRODUCTION TO ECONOMICS

: STUDY SKILLS 1

METHODOLOGY 1

The form & structure of textbooks and
other sources of information.
LANGUAGE SKILLS 1

English vocabulary, specifically the
mechanical aspects of word building and
lexical derivation and extension and the
process of dealing with vocabulary in context
FOUNDATION BUSINESS STUDIES 1
Consumer and retailer price index. Economic
problems and principals related with
inflation and unemployment,
MATHEMATICS

Quardratic equations, transposition of
formulae.

INFORMATION TECHNOLOGY 1
The elements of computer hardware and
their function. Peripheral devices.
INTRODUCTION TO ECONOMICS
COPUTER LAB. STUDIES
INTRODUCTION TO LAW 1

: STUDY SKILLS 1

METHODOLOGY 1

Techniques for using appropriate forms of
spoken English when taking part in academic
discussions and presenting papers.
LANGUAGE SKILLS 1

English pronunciation, specifically the
mechanical aspect of speech production-
articulation, stress, rhythm and intonation.
FOUNDATION BUSINESS STUDIES 1
Baasic statistics. Basic economic variables
related with general expendeture and
taxation in financial budget year.
MATHEMATICS

Logarithms. Law of logarithms simplification
of logaritmic expressions.
INFORMATION TECHNOLOGY 1
Computer software,

Introduction to operating systems,
INTRODUCTION TO ECONOMICS
COMPUTER LAB.STUDIES
INTRODUCTION TO LAW 1
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5. HAFTA

6. HAFTA

-

» STUDY SKILLS 1
METHODOLOGY 1
Planning, organising and producing narrative
desriptive and expository writing.
LANGUAGE SKILLS 1
Listening to and understanding spoken
English as encountered in a wide range of
situntions.and from different sorts of speaker
with different commumicative purpoyes.
FOUNDATION BUSINESS STUDIES 1
To understand the conferences and to take
part in discussion group in seminars,
MATHEMATICS
Solution of logarithmic equations.
INFORMATION TECHNOLOGY 1
Introduction to a graphics user mterface such
as windows,
INTRODUCTION TO ECONOMICS
COMPUTER LAB. STUDIES
INTRODUCTIONTO LAWI

: STUDY SKILLS 1

METHODOLOGY 1

Following lectures and discussions.
LANGUAGE SKILLS 1

Expressing themselves clearly and fluently in
face to face interactions with fellow students,
with teachers, and with other members of the
community by using an effective repertoire
or speech styles.

FOUNDATION BUSINESS STUDIES 1
Understanding the books and what they
wrote themselves,

MATHFEMATICS

Graphs: sketching simple curves, linear laws
from experimental data,

INFORMATION TECHNOLOGY 1
Computer software: The commoner
application programs.

INTRODUCTION TO ECONOMICS
COMPUTER LAB, STUDIES
INTRODUCTIONTO LAW I

STUDY SKILLS 1

METHODOLOGY 1

Following lectures and disussions.
LANGUAGE SKILLS 1

Reading and understanding a wide range of
printed messages, signs, instructions,formal
documents, as well as newspaper articles,
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7. HAFTA

8. HAFTA

jourtials and books.

FOUNDATION BUSINESS STUDIES 1
Planning an assignment and doing it related
with the subject of the contents.
MATHEMATICS

Graphs: Reduction of laws to straight line
form, power laws.

INFORMATION TECHNOLOGY 1
Wordprocessing: A generic study of
wordprocessing software.
INTRODUCTION TO ECONOMICS
COMPUTER LAB. STUDIES
INTRODUCTION TO LAW ]

: STUDY SKILLS 1

METHODOLOGY 1

Researching and attributing primary and
secondary sources.

LANGUAGEK SKILLS 1

Communicating effectively when writing
notes, letters and essays.

FOUNDATION BUSINESS STUDIES 1
Taking notes and summarizing, Suggesting
alternative main ideas.

MATHEMATICS

Exponentials: The exponential function,
piatting graphs involving exponential
functions, exponential growth and decay.
INFORMATION TECHNOLOGY 1
Spreadsheets: A generic study of spreadsheet
software.

INTRODUCTION TO ECONOMICS
COMPUTER LAB. STUDIES
INTRODUCTION TO LAW 1

: STUDY SKILLS 1

METHODOLOGY 1

Participating successfully in seminars.
LANGUAGE SKILLS 1

Communication skills.

FOUNDATION BUSINESS STUDIES 1
Asking questions and answering the questions
asked to them related with the lessons.
MATHEMATICS

Mamuplating formulaes, appreciating the
mathematical theory underlying scientific
formulea.

INFORMATION TECHNOLOGY 1
Spreadsheets: The use of common

spreadsheet systems. Using a spreadsheet
®



9. HAFTA

10. HAFTA

11, HAFTA

system to store and display data.
INTRODUCTION TG ECONOMICS
COMPUTER LAB,. STUDIES
INTRODUCTION TO LAW ]

: STUDY SKILLS 1

METHODOLOGY 1

Writing skills, including relevance and
accuracy of content, organisation and
cohesion, drafting, editing and self correction

LANGUAGE SKILLS 1

Communication skills: Engaging in discussion

yessions before during and after viewing/

listening to recorded material.

FOUNDATION BUSINESS STUDIES 1

Revising written drafts and correcting them,
MATHEMATICS

Drawing and analysing graphs obtained from

exsperimental data.

INFORMATION TECHNOLOGY 1

Using a common Pc-based operating

system to perform housekeeping and running
utilities.

INTRODUCTION TO ECONOMICS
COMPUTER LAB, STUDIES
INTRODUCTION TO LAW I

: STUDY SKILLS 1

METHODOLOGY 1

Listening and discussion sKkills.

Higher order reading skills.

LANGUAGE SKILLS 1

Communication skills: Engaging in activity
sessions which will include role-play,
pair-worlk, simulations.

FOUNDATION BUSINES STUDIES 1
Examining marketing questionnaires.
MATHEMATICS

Pratical mathematical workshop in which set
tasks are performed under guidance.
INFORMATION TECHNOLOGY 1
Describing the action of and use the
commaoner computer peripherals.
INTRODUCTION TO ECONOMICS
COMPUTER LAB. STUDIES
INTRODUCTION TO LAW I

: STUDY SKILLS 1

METHODOLOGY 1
Attending lectures in basic modules to give
(10)



] 2.DONEM
12.HAFTA

\

) 13. HAFTA

practice in developing the skills outlined
above in a safe academic environment.
LANGUAGE SKILLS 1

Giving presentations in which information,
direction and instruction is supplied by

the teacher.

FOUNDATION BUSINES STUDIES 1
State of the national and regional automobile
industry.

MATHEMATICS

Practical mathematical workshop in which
set tasks are performed under guidance.
INFORMATION TECHNOLOGY 1

The workshop in which set tasks are
performed under guidance.
INTRODUCTION TO ECONOMICS
COMPUTER LAB. STUDIES
INTRODUCTION TO LAW I

SINAV YAPILACAKTIR

: STUDY SKILLS 2

METHODOLOGY 2

Presentations, Culture swap
LANGUAGE SKILLS 2

An extended list of key grammatical
structures encountered in a range of
communicative situations,
FOUNDATION BUSINESS STUDIES II
Business and marketing strategies.
STATISTICS

Trigonometric functions.
INFORMATION TECHNOLOGY 2
Designing a simple database.
LIBRARY STUDIES

COMPUTER LAB, STUDIES
INTRODUCTION TO LAW II

: STUDY SKILLS 2

METHODOLOGY 2

Word processing, mini presentation.
LANGUAGE SKILLS 2
An extended list of key vocabulary items.
FOUNDATION BUSINESS STUDIES 2
Comsumer price endex.
STATISTICS
Solution of right-angled (riangles.
INFORMATION TECHNOLOGY 2
Using of a common database management
system,
LIBRARY STUDIES

(11)



COMPUTER LAB. STUDIES
INTRODUCTION TO LAWII

14.HAFTA : STUDY SKILLS 2

METHODOLOGY 2
Leaming styles, teams.

LANGUAGE SKILLS 2

' Further items of phonological importance to
the English sound system.
FOUNDATION BUSINESS STUDIES 2
Basic statistics related with mutual quality
and quantity,
STATISTICS
Sine and cosine rules, raidan measure, area of
sectors, length of arc.
INFORMATION TECHNOLOGY 2
Graphics software: Introduction to various
graphics file formats,
LIBRARY STUDIES

. COMPUTER LAB. STUDIES
INTRODUCTION TO LAW 11

15.HAFTA : STUDY SKILLS 2

METHODOLOGY 2
Libraries, sources of information.
LANGUAGE SKILLS 2
English grammar,specifically syntax,
connectives and complex sentences.

. FOUNDATION BUSINESS STUDIES 2

Mutual comparison relations and graphs,
STATISTICS
Graphical interpretation of data,
INFORMATION TECHNOLOGY 2
Using of a2 common graphics system to
produce diagrams.
LIBRARY STUDIES

' COMPUTER LAB. STUDIES

| INTRODUCTION TO LAWII

16 HAFTA : STUDY SKILLS 2

METHODOLOGY 2
Team management and written
communication,
LANGUAGE SKILLS 2
English vocabulary,specifically the
mechanical aspects of word-building and
lexical derivation and extension, and the
process of dealing with vocabulary in context
FOUNDATION BUSINESS STUDIES 2
Basic graphs and diograms.
(12)



17. HAFTA

18 HAFTA

19.HAFTA

STATISTICS

Calculation of mean, mode, median, standard
deviation.

INFORMATION TECHNOLOGY 2

Use of clipart.

LIBRARY STUDIES

COMPUTER LAB. STUDIES
INTRODUCTION TO LAW H

: STUDY SKILLS 2

METHODQLOGY 2

Oral communication.

LANGUAGE SKILLS 2

English pronunciation, specifically the
mechanical aspects of speech production-
articulation, stress, rhythm and intonation
FOUNDATION BUSINESS STUDIES 2
Market research studies.

STATISTICS

Simple probability.

INFORMATION TECHNOLOGY 2
Importing diagrams inte wordprocessing
systems.

LIBRARY STUDIES

COMPUTER LAB. STUDIES
INTRODUCTION TO LAW II

1 STUDY SKILLS 2

METHODOLOGY 2

Preparing presentations.

LANGUAGE SKILLS 2

Listening and understanding spoken English
encountered in a wide rnge of situations,and
from different sorts of speakers,with different
communicative purposes,

FOUNDATION BUSINESS STUDIES 2
Marketing techiques.

STATISTICS

Linear regression.

INFORMATION TECHNOLOGY 2

A generic study of Desktop Publishing
software.

LIBRARY STUDIES

COMPUTER LAB. STUDIES
INTRODUCTION TO LAW II

: STUDY SKILLS 2

METHODOLOGY 2
Non-verbal communications.

42
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20. HAFTA

21L.HAFTA

LANGUAGE SKILLS 2

Expressing themselves clearly and fluently in
Iace-to-face interactions with fellow students,
with teachers, and with other members of the
community, using an effective repertoire of
speech styles.

FOUNDATION BUSINESS STUDIES 2
Marketing questionaires,

STATISTICS

Use of spreadsheets to obéain tables of
mathematical functions and to analyse
experimental data.

INFORMATION TECHNOLOGY 2

The use of a common DTP to produce
documents such as newssheets.

LIBRARY STUDIES

COMPUTER LAB. STUDIES
INTRODUCTION TO LAW 11

: STUDY SKILLS 2

METHODOLOGY 2

Group presentations.

LANGUAGE SKILLS 2

Reading and understanding a wide range of
printed messages, signs, instructions, formal
documents as well as newspaper arficles
journals and books.

FOUNDATION BUSINESS STUDIES 2
Using calculator in statistics.

STATISTICS

Appreciating the mathematical theory
underlying most scientific calculations.
INFORMATION TECHNOLOGY 2
Organising simple data into a form suitable
for input to a database management system.
LIBRARY STUDIES

COMPUTER LAB. STUDIES
INTRODUCTION TO LAW II

: STUDY SKILLS 2

METHODOLOGY 2

Team reporting.

LANGUAGE SKILLS 2
Communicating effectively when writing
notes, letters, and essays.
FOUNDATION BUSINESS STUDIES 2

Suggesting alternative apinions.
STATISTICS
Use statistics to analyse experimental data.

(14



22.HAFTA

3.DONEM
23.HAFTA

24 HAFTA

25.HAFTA

INFORMATION TECHNOLOGY 2

A study of the elements of multimedin-the
integration of sound, graphics and text.
LIBRARY STUDIES

COMPUTER LAB, STUDIES
INTRODUCTION TO LAW II

: STUDY SKILLS 2

Feedbacking on presentation.

LANGUAGE SKILLS 2

Attending clavses in which information,
direction and instruction ix supplied by the
teacher.

FOUNDATION BUSINESS STUDIES 2
Conducting a research.

STATISTICS

Using spreadsheets to analyse experimental
data.

INFORMATION TECHNOLOGY 2
Apprecinting the use of DTP and multimedia
in presentations,

LIBRARY STUDIES

COMPUTER LAB. STUDIES
INTRODUCTION TO LAW 11

SINAV YAPILACAKTIR

: FOUNDATION PROJECT

Introduction to the nature ot the project and
its submission.

BUSINESS APPLICATION (TOURISM)
What is tourism?

LIBRARY STUDIES

COMPUTER LAB. STUDIES
PSYCOHOLOGY OR SOCIOLOGY

: FOUNDATION PROJECT

Groups of students working on related topics
will be offered guidance in the early planning
stages of the project.

BUSINESS APPLICATIONS (TOURISM)
Motivation and kinds of tourism.

LIBRARY STUDIES

COMPUTER LAB. STUDIES
PSYCOHOLOGY OR SOCIOLOGY

: FOUNDATION PROJECT

Each student will give a short seminar
presentation on the nature and objectives of

her/his work and will meet her/his tutor at
pre-arranged times to present his/her loghook
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26.HAFTA

2THAFTA

28.HAFTA

20.HAFTA

BUSINESS APPLICATIONS (T OURISM)
Sources of tourism.

LIBRARY STUDIES

COMPUTER LAB. STUDIES
PSYCOHOLOGY OR SOCIOLOGY

: FOUNDATION PROJECT

Each student will give a short seminar
presentation on the nature and objectives of
her/his work and will meet her/his tutor at
pre-arranged times to present his/her logbook
BUSINESS APPLICATIONS (TOURISM)
Environments of the tourism industry.
LIBRARY STUDIES

COMPUTER LAB. STUDIES
PSYCOHOLOGY OR SOCIOLOGY

: FOUNDATION PROJECT

Developing knowledge and understanding of
the culture bound nature of much academic
content particularly in the realms of what can
broadly be descrihed as the liberal arts eg.
history, economics, social sciences, the plastic
and performing arts, the mass media,
BUSINESS APPLICATIONS (TOURISM)
Kinds of accomodation and hospitality.
LIBRARY STUDIES

COMPUTER LAB. STUDIES
PSYCOHOLOGY OR SOCIOLOGY

: FOUNDATION PROJECT

The conventions of res¢arch in this country,
the quoting of primary and secondary sources
the attributing of data and other information
the devising and administering of
questionnaires, the writing of reports.
BUSINESS APPLICATIONS (TOURISM)
Needs of the tourists.

LIBRARY STUDIES
COMPUTER LAB, STUDIES
PSYCOHOLOGY OR SOCIOLOGY

: FOUNDATION PROJECT

The nature of the study abroad experience
and the changes and influences it can bring
about in the individual student and to learn
how to harness this to serve the ends of
individuals’ objectives perhaps in relation
to issues of cultural adjustment,

(16)



BUSINESS APPLICATIONS (TOURISM)
Researching for the needed information.
LIBRARY STUDIES

COMPUTER LAB. STUDIES
PSYCOHOLOGY OR SOCIOLOGY

J0.HAFTA : FOUNDATION PROJECT
Developing the following specific skills.
Problem solving through systematic
investigation. Obtaining and presenting
data in appropriate ways. Working
independently and monitoring the quality
of their own worlc
BUSINESS APPLICATIONS (TOURISM)
Finding the sources of information.
LIBRARY STUDIES
COMPUTER LAB. STUDIES
PSYCOHOLOGY OR SOCIOLOGY

3LHAFTA : FOUNDATION PROJECT
Producing written academic texts of adequate
and quantity appropriate for undergraduate
work with due regard to the nature of the
audience,
BUSINESS APPLICATIONS (TOURISM)
Checking the validity of information.
LIBRARY STUDIES
COMPUTER LAB. STUDIES
PSYCOHOLOGY OR SOCIOLOGY

J2HAFTA : FOUNDATION PROJECT
Making effective use of libraries, computer
centres, languages centre and any other
study facilities as appropriate.
BUSINESS APPLICATIONS (TOURISM)
Commenting on statistical information.
LIBRARY STUDIES
COMPUTER LAB. STUDIES
PSYCOHOLOGY OR SOCIOLOGY

J3HAFTA : FOUNDATION PROJECT
Handling an increasing range of academic
language and special terminology in their
own field(s). Managing their own time
effectively and realistically to support their
role as undergraduate students.

ty)



11, DEGERLENDIRME ILE
ILGILI ESASLAR :

BUSINESS APPLICATIONS (Touisw)
:Selecting essays and articles on tourism from the local
ang national newspapers , journals ,

:.LIBRARY STUDIES

:COMPUTER LAB. STUDIES
PSYCOHOLO6Y OR SOCIONOGY

1.Bu programda dlgme - degerlendirme dgretimin bir
pargasi olarak goriildigiinden bilgilendirici ve
yonlendirici olmalidr.

2. Bu programda degerlendirme 6gretim ve 8grenme
metodlanyla baglantih olarak farklihik gosterir.

3. Proje ¢caligmasi suuf igi galigmas), seminer ve
tarigmalara katilmak grup galigmast, kigisel
prezentasyon, sozlt ve yazili 6devier not olarak
degerlendirilehilir. . i

4. Verllen Slevier, anrgomn BEretim goreviiteri
tarafindan her agamada kontrol edilerek tavsiye ve
desteklenecek ve not olarak degerlendirilebilecektir.

5. Kursiyerler kendi 6grenmelerini ve giinlok olarak
neler 6grendiklerini not olarak kendi - kendini
degeriendirme aligkanlif kazanacaklardir.

6. Verilen bilgilerin ne 6lgide 8grenildifini 6lgmek,

7. Ogrencinin bir sonraki agamaya hazir olup
olmadiim 8lgmek,

8. Ay gruba devam eden dgrencilerin diizeylerin
karstlagtirarak durum degerlendirmesi yapmak,

9. Aynt dilzeydeki gruplar arasindaki farkliliklan ortaya
¢ikarmak,

10. Yaptlan egitimin verimini kontrol etmek igin
gereklidir ve INGILIZCE TEMEL ISLETME
BILGISAYAR VE TURIZIM MUFREDAT
PROGRAMININ vazgegilmez bir dgesidir.

11.Bu kurslarin 8lgme ve degerlendirme ¢aligmalarinda
ingilizce dil becerisi ( anlama, konugmna, okuma,
yazma ) yaninda meslekle ilgili teorik ve uygulama
ogrencinin diizeyine uygun bir gekilde sinav
kapsamina alinmalidir. '

12. Sinav ara sinav test ve Slgme ve degerlendirme
sistemleri geligtirilirken Ogrenci tarafindan
kolaylikla anlagtlabilir yanlg yorumlara yol
agmayacak nitelikte sorulara yer verilmelidir

13. Sinav igin verilen siire sorularn sayisina ve
niteligine gore ayarlanmali ve sinav kafiidi hzerinde
belirtilmelidir. _

14. Olgme degeriendirme yapilirken dgrencilerin
hazirladiklan 6dev projelesi siuf igi faaliyetleri ve
dgretmen kanaatine yer verilmelidir.

(18)



15. Uygulamali ve sdzla sinavlar meslekle ilgili teorik
bilgilerin aligkanlik haline gelip gelmedigini
dlgecek nitelikte olmahidir.

16. Bir kurs ddneminde verilecek ddevler:

16.1. Aragtirma, bilgi toplama, uygulama &devleri kurs

baginda sinav komisyonunca saptanacak.

16.2, Orenciye 0devin hazirfanmasinda yardimci

olacak bir danigman 0gretmen tayin edilecek.
18. Kurs bitirme sinavinda agagidaki cetvel

uygulanacaktr,
ISARETI PUANI
A 90-100
B+ 80- 89
B 70- 79
C 50- 69 f
D 0- 49 Bagansiz.

19. Her dersin 6zelliginin ve ¢gretim bigiminin
farklilifiindan dolay: kurs sertifika sinavinda
degerlendirme agagidaki gekilde yaptlir.

Study Skills 1 : % 50 Odev /Proje Caligmasi

Study Skills 2
Language Skills 1
Languace Skills 2
Proje Cahigrmas:

Mathematics 1

Information
Technology 1

Information
Technology 2

Mathematics 1

Mathematics 2

(19)

% 50 Sinavlar

: % 50 Odev/Proje Galigmasi
:% 50 Odev / Proje Caligmast
: % 50 Sinav ( 2 Saat )

: % 75 Proje Metni

: % 10 Proje Kitapgifn

: % 15 Projeyi Sozlo

Savunma

:% 25 Sinav ( 2 Saat )
: % 75 Odev /Proje

Caligmalan

:% 25 Sinav ( 2 Saat )
: % 75 Odev /Proje Caligmasi

: % 25 sinav ( 2 Saat )
: % 75 Odev /Proje Caligmasi
25 Sinav ( 2 Saat )
: % 75 Odev/ Proje Galigmast
: % 25 Sinav ( 2 Saat )
: % 75 Odev/ Proje Galigmas:
: % 25 Sinav ( 2 saat )

% 75 Proje/Odev galigmasi)



FOUNDATION BUSINESS 1
% 50 smav (2 saat 15 dak)
% 50 Odev/Proje caliymasi

FOUNDATION BUSINESS 2

% 50 siav (2 saat 15 dak)

% 50 Odev/Proje caliymas
TOURISM

% 80 En az ikibin kelimelik bir rapor

12. METOD VE TEKNIKLER :1. Ogretimde letiimsel metodu
(communicate method) kii¢llk siuflarda
ikili cahymalar (pair work), grup ¢ahymalan
(group work) ve dil kullanimmm uygulamah
yiniine agirhik verilir.

2. Smuf ¢aliymakaryteleffux ve alkacilik uygula-
mah ¢ahymalanyla desteklenir,

3. Aleademik metinler olunmadan tnce &n
okuma (prereading) sorulan hazirlamp
Srencilere tidev olarak verilir,

4, Bu ddevler okuma aligkanhf kazandirmak
amaciyla sistematik olarak yaplir.

8. Oprencilere kiitiiphane lullammma ybnelik
tdevier verilir.

6. Ogrencilere okuma ahykanh@ kazandirmak
amactyla, giincel ve bggrencilerin severek
olmyacafn okuma Sdevleri verilir.

7. Ogrencilere akademik tartiymalarm konug-
maiarn yapildify kasetler dinletilerek not
alma cahymalar: yapilacak.

8. Ogrencilerin fildrlerini iyi ve dofru olarak
anlatabilecekleri kompozisyon yaama calis-
malar yapacaklar.

9. Ogrencilerin kendi yazdiklaruim arkadaglarma
dilzelttirerek kendi hatalarin: ve bagkalarmm
hatalarmm grmeleri saglanacak.

10, Kursun Teorik ve Uygulamah biltimil igin
gercek dgrenim materyalleri kullamhr.

11, Smuf Sgretimi

12, Seminerler

13. Tartyma

14, Talam ¢aliymasi

15. Vaka Yitnetimi ve Data cevaplan kullanarak
tigrencilerin alktif oldugu tartiyma ortami
meydana getirmek

16. Ozel kamu girketlerine geziler yapilarak,
tigrenciler bu Jurumlarmm hedeflerini sapta-
maya ¢abgacaklar.

17. Knrumlara yapian gezilerden sonra rapor
tutma ahgkanlig.
(20)



18. Aragtirmaci ve analitik becerilerin geligtiril-
mesine inem verilecek

19. Ogrencilerin geyitli kaynaklardan gelmesi
kursun ilk bir ka¢ haftasmda bir diizey
dengeleme ¢alismas) yapmay: gerelitirecelstir.
Ogrenci hangi konuda ¢ahigacaksa onunla
ilgili temel matematigi bilmesi ve telmoloji
Konusunu kavramasi gerekmektedir.
Matematik i¢in ayrilan ders saatleri yeteri
leadar Szel ders saatleriyle takviye edilmigtir.
Cahymalarn baglangnoinda Sgrencilere
faydah olmaxi balammmdan Enformasyon
dersinin icine ¢aliyma becerileri dersi de
dahil edilmistir. Bu ders genel program
igerisinde biitiinleyici bir falcttir
olugturmaktadar,

20, Ogrenciler bir yandan iletisim becerilerini
geligtivirken diger yandan enformasyon tek-
nolojisini d@renecekler ve biiylece yanh ve
stzhi takdimlere hanr duruma geleceklerdir.
Bu takdimler igin gerekli materyal tekmoloji
matematik ve isletme konularindan almacak-
tir. Smufta d@retilen temel prensipleri taliviye
etmek amaciyla mitmitin oldugunca pratik
caliymalar yapilacaktr. Bilgisayar Teknolojisi
dersinin bir pargasi olan pruje caliymalanna
baglandifinda Sgrenciler pratik cahymalar
igin yeterli beceriyl elde etmis olacakiardir.

21, Ingilizce Temel Hamrhk Kusu’nun bir hli-
miinde §renciler ban tzel ve kamu igletmele-
rini ziyaret edeceklerdir. Bu ziyaretler tgren-
cilerin i5letme personeliyle tamgmalarm ve
kurumun igleyigini bfirenmelerini saglayacak-
air.

22. Uniteler, uygulamah ¢cahymalar ve smf ici
konferansiar yeklinde Sgretilir. Ogrencilerin
¢ok gegitli ortam ve laynaklardan gelecefi
varsayilarak, banlarmm amaclara ulagabil-
mels igin ilave destee ihtiyag duyacafn gtz
tniine almmighr, Bu tir ilave ¢cabgmalar uy-
gulamah dersler ve uzmanlarca verilecek
tzel dersler geklinde gerceklestirilecektir.

23. Konferans ve seminerlere katilarak akademik
¢evrelerde becerilerini kanitlar.

24, Seminer ve uygulamah ¢ahymalara laathiriar.

25. Ogretimen tarafindan verilen direktiflerin ve
bilgilerin 8grenildigi derslere devam ederler.

26. Aragtirma sonucunda edindigi bilgilert loon-
ferans yeklinde simfta anlatir,

@1)



27, Konularm anslis edildigi tartsildify seminer-
lere katilir.
28. Dinledigi bir konusmay! yorumlayarak tartisir

29. Rol alma, ikili ¢aliyma, benzerini yaratma
gibi simf i¢i faaliyetlere katilir.

30. Ceyitli yamh 8devlerini tamamlar ve bunlar
degerlendirilir.

31. Edebiyat elegtirileri, basih dikiiman toplama,
kart indelisleri hazirlama, referans kullanma
ve kayit futma gibi fanliyetlerde bulunur.

13. PROGRAMIN UYGULANMASINDA

KULLANILACAK OcRETIM
MALZEMESt
a) ANA DERS KITABI VEYA Tebligler Der.
DIZISININ ADI : Tarih/Say
Study Skills 1-2 : Organisational Behavior
(Calyma Becerileri) Buchanan-Huczynsk
Prentice Hall 27.07.1994/002058
Language Skills 1-2 t Doff, A.&Jones, L (1985) Meanings Into
(Dil Becerileri) Words CUP 13.07.1987/213%
Foundation Business
Studies 1-2 : Insights Into Business
(Hzlyletme Cahymalar)  M.Lanon - G.Tullis 12421
Mathematics 1-2 : New Mateniatics Books 3 (Grade 8)
Peter Fraser /2391

Information Technology 1-2 : Information Technology 1
Roger Carter, Butterworth

Heinemann 27.07.1994/002059
Foundation Project : Core studies for B Tec,
(Hazirhk Projest) P.Callaghan-T .Harrison /2381
Tuorism : Davidson, R. Tuorism 2nd Edition,Pitman
Publishing
Teb.Der.Tar./Says: :
b) DESTEK DERS
KITAPLARININ ADLARI :
Language Skills 1-2 : The Written Word Book 1 OUP

Teh.Der. Tar./San1 : 04.03.1989/2012

(22)



Maley,A. (ed) (1987) Oxford Supplementary
Skills - Listening Upper Intermediate OUP
Teb.Dergisi Tar./Say1 : 18.09.1989/229%

Study

Reading CUP

Teb.Der.Tar./Say: 23.12.1990/2349
Murphy,R. (198%) English Grammar in Use
CUP Teb.Der.Ta./Say1 ;: 24.12,1990/2328

Foundation Business Studies 1-2 : Business Assignments
Teb.Dergisi Tar./Sayis: : /2421
Foundation Project : Business Opportvnities
Vicki Hallet
Teb.Der.Tar./Say : 2421
¢)KULLANILACAK CIHAZLAR : 1. Bilgisayar Laboratuarian.

[ k1)

2. Bilgisayar Software programlan.

3. Isletme,Yonetim, Turizm Borsa,
Bilgisayar vb.alanlarla ilgili bilimsel
yaymlar girsel ve iyitsel dbkiimaniar

4. TV.Video, Video Kasetleri

5. Tepegta

6. Slayt

7. Internet Uluslarars: bilgi agn.

8. Ozel ve Kamu kuruluglarma ait
dbkilmanlarm fotokopileri.

9. Teyp ve teyp kasetleri,




1. KURUMUN ADI : Ozel Dogug Lleri Egitim Kurumlan

2. KURUMUN ADRES! : Actbadem Uzungayir sokak No
Kadikoy/ Istanbul
3. KURUCUNUN VEYA
KURUCU TEMSILCISININ
ADI SOYADI : 1. Dogu GOZAGCAN

4, PROGRAMIN DAYANAGI : a. 625 sayih Ozel Ofretim Kurumlan
kanunu
b, Ozel Ofretim Kurumlan Yénetmeligi
¢. Ozel Kurslar Tip Yonetmeligi

d. 23, 09, 1985 tarih ve 2195 sayith Temlifler
dergisinde yayinlanan “ Program Cercevesi”

5. PROGRAMIN ADI : Ingitizee Moxinler Igletme Programi

6. PROGRAMIN SEVIYESI : 1. Lise ve Muadili okullar mezunlan.

2. Lise denkligi M.E.B"cakabul edilmig yabanc1
oloul mezunlan.

3. Ingilizee Temel, Igletme Bilgisayar ve
Turizim programum bitiren kursiyerler.

7. BROGRAMIN AMACLARI: 1.Genel Amaglar:

1.1. Atatark fikeleri ve Tirk Milli Egitimin amaglarina
uygun olarak lise mezunu kigilerin meslek sahibi
olmalarina yardimes olmak.

2.OZEL AMAGLAR:
2.1. Igletmeiligin dofasim ve Ozel sekior sistemi
igindeki yerini elegtirizel olarak incelemek.
2.2. Cagday igleimecilifin nasil igledigini analiz etmek.

2.3, Cajidag iyletmeciliin tom ilgili taraflann ihtiyag-
larum kargilamadaki etkililigini degerlendirmek.

2.4, lleride daha ileri,igletme,ytneticilik,ig idaresi gibi
konularda egitim yapacaklara temel sajlama

2.5. Yonetim kavraminin anlamini netlegtirmek .

1



2.6. Modemn igletmelerde yonetim iglemlerini analiz
T etinek.

2.7.Birgok igletmede etkili yonetimi nelerin
belirledigini degerlendirmek.

2.8. Bir dizi kigisel, drgiitsel ve cevresel fakidrlerin
yonetim iglevierini nasl etkilediini analiz eimek.

2.9.Teorik yonetim olugumlartu ve geligimlerini
anlamak.

2.10.Uygun bir I$ CEVRESI ( SEKTORU) ¢aligmas:
icin analitik bir ¢ergeve olugturmak.

2.11. 1g gergevesini olugturan boliimleri incelemek.

2.12. Iy gevresinin bolimleri arasindaki kargulsklt
iligkileri incelemek/ belirlemek.

2.13.Ozelliklo taktik ve stratejik planlamayla baglantilt

iy alanimn dederlendirilmesi ve uygulamasmin
ticaretteki Onemini belirlemek.

2.14 Bilgisayar kullanma iglemlerini, bilginin
temellerini ve analizini anlamak.

2.15. Tipik igletme problemlerini analiz etmek ve ortaya
koymak igin software spreadsheet kullansmina
hakim olmak. ™

2.16. Bilgisayar iglem tekniklerini kullanarak igletme
raporlan hamlgyabilme.

2.17. 1y alanlan ile ilgili data analiz yeteneklerini
geligtirmek.

2.18. Kigisel bilgisayarda Sbmadsheet software
kullanarak pratik uygulamayla teorik
kavramlarida Sfiretmek.

2.19. Zaman seri datalarin incelemek.
2.20. Tahmin teknikleri ve iklimsel etkiler v.s.

2.21. Istatiksel sonuglar gakarma, anket formu hazitlama,
srnekleme metodlar, hipotez testleri gikartma

V8.
2.22. Cok degigkenti data analizi yapabilme.
2.23. Nakit Ak1g gemass hazirlama
2.24. Kar - zarar hesabi hazirlama,

2.25.§irket muhasebesinin
2



8. PROGRAMIN
UYGULANMASI iLE

ILGILI ACIKLAMALAR:

2.26. Oranlama analizierini yetmak.
227 Buigs kontrole

1. Kayit Kabul fglemteri;
1.1 Programa katilmak isteyen ofrencilerde en az ﬁae veya

lige muadili okullar veya denkligi Milli Ejitim
Bakanli’ginca kabul edilmig yabanci okullardan
mezun oltma gart aranacaktir.

1.2.Kurumumuzea her yil belirlenecek seviye tizerinde
uluslar aras1 TOEFL derecesinde belgesi olan
orenciler programa katilabilirler.

1.3 Kurumea belirlenen ingilizce seviyesini
belgelendirmeyen dgrenciler igin kurumumuzda seviye
belirme smavi yapihir ve seviyeleri kuropmumuzea
:lelirlenen TOEFL diizeyinde olan kursiyerler programa
mnrlar.

1.4.Yurt diginda niversitelerin temel yalins bitirmiy
kursiyerler ve yurt iginde, yurt dig1 Gniversite temel
yilina denk sertifika almig kursiyerler bu programa
katilabilirler.

1.5. Programa katilmak isteyen 6grencilerden aynca
Universite Offrenci Segme Sinawi (O.8.8.) sonug
puan belgeside istenir. Kurumeca her yil belirlenen
taban puan 0zerindeki ogrenciler bu programa
katilabilirler. s

1.6. Mitiracaatlar kurumun alacagindan fazla olurea
tngilizos seviyeleri ve (O.8.8.), (0.Y.8.) puanlan en
yitksek olan 8frenciden baglayarak kurum kontenjan
kadan programa alunitar. -

1.7. Bu program haftanin her gant yogun olarak
uygulanacagindan ve igletmeyle ilgili oldufundan
dolay: kursiyerlerden kurulacak bir ONUR KURULU
olugturulur.Bu kurul okul idaresi denetiminde
kurumun ve kurum digindaki dier igletimelerin
ipleyiglerini inceleverek analiz ederlerve raporlar
halinde 6preticileriyle ve arkadayiglaniyla bilgi
aligveriglerinde bulunur.Onur kurulu aynica dizen ve
digiplin iginde bir egitim sagtlanmasy, bagarinin
geligtirilmesi igin kurum idaresine destek olur. Onur
jurulunun kurulugu ve igleyigi T.C. kanunlan ve Milli
Egitim Bakanlifs, yonetmelik ve yénergelerinde
belirtilen gergeve iginde yarainlor. B

1.8. Bu programda bittn dersler ingilizee olarak verilir.
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1.9.Bu prograr bitirenlere Ingilizce modiler igletme
Kursu sertifikast verilir,

2 Derslerin Verilig Bigimleri

2.1. Konferans: bu usnlde ders igleme bigiminde aym
seviyedeki birgok grup biraraya getirilerek ders
igleyebilicler.

2.2. Seminer Yonetimi: Bu yontemde ders igleme bigimde
kursiyerler konularla ilgili panel, seminer, tamtim ve
tartigma v.b. gibi aktiviteleri sorumlu dfretim elemany
denetiminde kendi aralannda da organize edebilirler.

2.3, Danigma Ofivetim elemam gdzetiminde dzel, kigisel
¢aligma.

2.4. Uygulama ¢altgmalar:,

2.5. Kiignk grap uygnlama galigmalan.
2.6. Kotophane paligmalary,

2.7. Bilgisayar laboratuar galigmalary,

2.8. Iy Hukuku ( Business Law)dersi Trkee Difter tom
dersler Ingilizce olarak verilir,

9, PROGRAMIN SURESI:Bu program ¢ dénemdesclugur. dénemlerde
okutulacak dersler ve soreleri ayagida tabloda

gésterilen bigimdedir.




Dersin ad1 HR. Drs |Dersin Iglenis Bigimi Toplam | Dtnem
Saati Hafta| Ders Saati
Introduction to 6 1. Konferans
Business 2. Uygulamah Grup
( Igletmeye Galigmast. 66
(inig ) 2, Ktittiphane Caligrmas 11
1. Dansgmania Ozl
Caligma
Statistics 1 9 4, Konferans
1 2. Uygulamah Grup Cahigmasm 11 99
2. Kotophane
D 2. Bilgisayar Laboratuar
N 4. Konferans
E| Introduction to 2. Sunuf Opgretimi
M Accounting | 11 {1, Uygulamal Grup Caligmasm] 11 | 121
1. Bilgisayar Laboratuar
Legal Frmnewor]# 4 |2 Konferans
2 Seminer 1 44
of Business
1. Donem 30 11 | 330
Toplami




2 | Management 1. Konferans
. | Concepts 1 7 2. Uygulamal: Grup
D Caligmast 11 77
O | (Yonetim 2, Kuttphane ‘
N | Kavramlan ) 2. Damgmanla Ozel
E Ders Galigma
M
Introduction to
Accounting 2 10 2. Konferans
( Muhagebeye 2. Kitgitk Grupta 11 110
Qirig ) Sinif Bgitimi
2, Uygulamalt
Grup Caligmas:
2. Kutbphane
, 2. Dantgmanla
T 1 L L
Lawl. 4, Saat Konferans 11 88
2. Saat Damgmania
(tgletme Hukuku )| 8 Ozel Caligma
2, Saat Kitiiphane
Statistics 2 4 2 Konferans 11 44
2 Seminer
4. 1Jonem
Toplam 2 S E—— 11 275
3.
D | Management 1. Konferans
Concepts II 2. Uygulamah
o] 2 Grup Cahgman
7 2. Kotophane 11 17
N 2. Dangmanla Ozel
Cahsma
E
M | Managerial 1.Konferans
Economics 1 2.Smif dretimi 1 e
Yonetim 2. Kotiphane
Ekonomisi 2. Danigmanla
Ozel Caligima
Computer 1 Lecture
Applications 2 1 Grup Uygulama Gal. 11 22
3, Dnemin 14 | e 11 154
Toplami
Kurs Toplam Ders Saati 33 715




10. PROGRAM
MUHTEVASININ
. TOPLAM
KURS SURESINE GORE

\ HAFTALIK DAGILIMI : ' -
1. DONEM (INTRODUCTION TO BUSINESS

1. HAFTA :What is business 7
Public and private sector organizations
Buginess activities.
Business as system
Interaction with its environment
Contexts of business

STATISTICS
Check current familiarity/ expertise in Computer
Statistics.
Identify special needs of the cobolt

D Eriablish the principle of self help groups and
support networks,
Introduce the concept of progress checking and

repoting,

DATA ANALYSIS
Time Series data analysis.
Analyzing (describing / decomposing ) time
series data
p Trend
| Cyclical varjation
| Seagonal variation
Irregular (or random) variation

INTRODUCTION ANALYSIS

2. HAFTA INTRODUCTION TO BUSINESS
Forms of Business
Legal forms
Smail / Medium / Large Businesses
Corporations- private and public Limited
companies - their creation and operation

STATISTICS

Cover aspects of access and securify controls
Tntroduce the concepts of information and
information gystem

Windows

DATA ANALYSES FOR BUSINESS

Smoothing By averaging
Averaging tends eliminate { smooth out ) the 1

T



component,and if taken over sufficiently long time
periods, smooth out the S and even the C
commponents as well

INTRODUCTION TO ACCOUNTING

3. HAFTA '

INTRODUCTION TO BUSINESS

Organization of Business

Objectives and business

Structure of business organizations (hierarchy, lines
of authority, spans of control,

departmentation.

Small and large business organizations.

STATISTICS

Word Procesaing using Word for Windows.

Help, windows Tutorial and follow the instructions.
Mierosoft Word, help getting Started and/or
Leaming Word.

Microsoft Excel, help, introducing and/or

Leaming Microsoft Excel

DATA ANALYSIS FOR BUSINESS
Seasonally '
Many figures are published as ‘raw’ and
‘seagonally adjusted’
Seagonally adjusting attempte to remove the
seasonal effect .
INTRODUCTION TO ACCOUNTING
4. HAFTA .
INTRODUCTION TO BUSINESS
Marketing and marketing strategy
Nature of marketing
The Marketing Mix
Marketing sirategy
Produet Life Cycle
Branding

STATISTICS

Introduction to Spreadsheets using Excel
The importance of information today.
Example of information systems
Distinguish DATA from INFORMATION.

DATA ANALYSIS FOR BUSINESS
Seasonal Index

Forecasting
Forecasting from Time Series daia

INTRODUCTION ACCOUNTING

5. HAFTA
INTRODUCTION TO BUSINESS



6. HAFTA

Finance and accounting

Meaguring profit

The balance sheet

Introduction to published accounts
Measuring return on capital employed

STATISTICS

DOS and Windows software
Information systems
Cloneepts of :

Systems, systems Theory

Information analysis
Modeling and analysis methods

DATA ANALYSIS FOR BUSINESS
Exponential smoothing

Meaguring errors in forecasts

Mean errot

Mean absolute deviation

Mean absolute percentage error
INTRODUCTION ACCOUNTING

INTRODUCTION TO BUSINESS

The management and development of people/
human resources in an organization.

External and internal influences, siralegy and
the buginess, policies and practices.

The role of the HR function and its relations
throughout the organization.

STATISTICS

Information systems

Modeling information systems
Data flow diagram

Symbols used in data-flow diagrams
Order processing

DATA ANALYSIS FOR BUSINESS
Drawing reliable conclusions
Sampling

Population

Sample

Siatistic

Parameter

Arithmetic mean

Descriptive atatistics
Inferential statistics
Induction/deduction



7. HAFTA

8 HAFTA

9 HAFTA

INTRODUCTION TO ACCOUNTING

INTRODUCTION TO BUSINESS
Operations management

Nature of operations management
Classification of processes

Planning, organizing, directing and controlling
procuction and operations,

Production strategies

Appraising production priorities

STATISTICS
Overview Of Information Technology
Essentials of Information Technology Work on DFI)’s

Main areas of IT

DATA ANALYSIS FOR BUSINESS
Census or Sample

What Sampling Technique To Use
Random Sampling techniques

Non Random Sampling Techniques
Sampling error

INTRODUCTION TO ACCOUNTING

INTRODUCTION TO BUSINESS

Business Ethics Case Studies based on the Tourism
industry developed by former tourism field students
awareness and sengitivity to some real ethicalissues

Develop and utilize process for resolving ethical issues

STATISTICS
hardware
The computer
Data in a Computer
Peripherals ( input / output / data storage
Telecommunications:
LAN’s
WANs
PROTOCOLS
INTRODUCTION TO ACCOUNTING

INTRODUCTION TO BUSINESS

The internationalization of Buginess

International Trade - Why does it take place ?
Review of classical theories of international trade

Theories of international production

10



10, HAFTA

11. HAFTA

STATISTICS

The Major Software Apphcation Packages
Index Numbers

Coneept of index numbers

Calculate simple and price indices
Sample Linear Regression And Correlation
DATA ANALYSIS FOR BUSINESS
Testing Hypotheses

The Chi- Squared Test

Contingency Table { Two variables)
Analyzing data with many variables

Cross tabulation

Multiple Regression

Interpretation of the regression model:
Uging Fxcel interpreting the output
Processing Qualitative data

Developing non- Linear models

Searching for the regression model

The problem of Multi- collinearity
INRTRODUCTION TO ACCOUNTING

INTRODUCTION TO BUSINESS
Sector Specific Organizational Analyses
Apprisal Sheet
Annaul Reports and accounts
Books on Companies
Newspaper and Journals Indexes
STATISTICS
Basic descriptive Statistics
Mean
Median
Percentiles and Quartiles
The normal Distribution
DATA ANALYSIS FOR BUSINESS
formulae
Tables
Time Series and forecasting
Sampling to Estima population Mean
Standard errors For hypothesis Testing
INTRODUCTION TO ACCOUNTING

INTRODUCTION TO BUSINESS
Revision

STATISTICS

Revigion

DATA ANALYSIS

Revigion

ik



2. DONEM
12 HAFTA

13.HAFTA

14, HAFTA

15. HAFTA

MANAGEMENT CONCEPTS 1

The Work Of The Manager
INTRODUCTION TO ACCOUNTING 2
Starting a New Business

Preparing a Cash Flow Forecast
{SLETME HUKUKU

Hukuk kurallan hakkinda Genel Bilgi
Hukuk kurallars - Yaptirim- Ceza /
Tazminat/Hokimsizlok)

STATISTICS 2

MANAGEMENT CONCEPTS 1

Strategy, Planning, Implementation and Control
INTRODUCTION TO ACCOUNTING 2

The First Years Results

The Trading and Profit and loss account
ISLETME HUKUKU

Hukukun Kaynaklari

( Yanh Kaynaklar : Kammlar, KHK, Tiztikler,
Yonetimelikler)

( Yar"1 Olmayan Kaynaklar: Orf ve adet)
(Yardime: kaynaklar : Ictihatlar, bilimsel ictihatlar)

STATISTICS 2

MANAGEMENT CONCEPTS 1

Quality Management

INTRODUCTION TO ACCOUNTING 2

Profit and loss account

ISLETME HUKUKU

Hukukun Datlairt

( Kamu Hukuku : Anayasa hukuku, idare hukulku,
coza hukuku, yargilama ve icra hukuku )

( Ozel Hukuk ; Medeni hukuk , borglar hukukv, ticaret
hukuku, devietler hususi lmkuku ig hukuku)
STATISTICS 2

MANAGEMENT CONCEPTS 1
Leadership and Power

INTRODUCTION TO ACCOUNTING 2
Brookes LTD = The Company

Company Accounts

ISLETME HUKUKU

Hukukun Temel Kavramlan

12



Hukuki iglem- Akit : Tek tarafls, iki veya ¢ok
tarafli, safilar aras:, ivazh- ivazsiz,tashhiit-tasarruf
sebebe baglt olan- olmayen) (Hak kavranu- Haklan torleri:
Kamu haklan, 6zel haklar ) Kigiler hukuku :Gergek kigiler :
Hak ehliyeti- fiil ehliyeti
Tizel kagiler ;
Hak ehliyeti- Fiil ehliyeti)
Egya Hukuku :
Ziliyeilik, tapu sicili, mlkiyet)
STATISTICS 2
16. HAFTA
MANAGEMENT CONCEPTS 1
Motivation
INTRODUCTION TO ACCOUNTING 2
Cash- Flow Problems
Reconciling cash and profit
ISLETME HUKU
Borglar Hukuku ( Genel Hiktimler )
{ Borg Higkisi )
( Borglann kaynaklari )
( Akitlerden dogan borglar )
( Akitlerin kurulmas: ve gekli)
( Akitlerin serbestisi ve kisitlamalar )
STATIETICS 2
17. HAFTA MANAGEMENT CONCEPTS 1
Organizing Groups and Organizational Structures
INTRODUCTION TO ACCOUNTING 2
Oxford and Bristol- Assensing the Branches
Ratio Analysis
ISLETME HUKUKU
( akitlerin yorumy : muavazaa, kanunu kargt hile,
inangh muamele)
( Irade Fesad: ( Haia, hile, tehdit) ve Gabin )
( Haks:z Fiil ve sebebsiz mal edinme)
( Temsil )
( Alacagin temliki, borcun nakli )
( Boreun ifasi )
( Borg iligkiginin sona ermesi )
STATISTICS 2

18. HAFTA
MANAGEMENT CONCEPTS 1
Communications and The Resolution Of Conflict

INTRODUCTION TO ACCOUNTING

Organic Jam !
Break-even analysis

13



19. HAFTA

20. HAFTA

21. HAFTA

ISLETME HUKUKU
Ticaret Hukuku ( Genel Hiktmler )

{ Ticari igletme)

( Ticari ig ve ticari hikim )

( Tacir) R

( Tacir olmann sonuglan : Ticaret tnvan, igletre ads,
marka haksiz rekabet , ticari defter, ticaret gicili )
STATISTICS 2

MANAGEMENT CONCEPTS 1

Culture and conflict

INTRODUCTION TO ACCOUNTING 2
Brookes LTD - The Future

Budgetary Control

1$LETME HUKUKU

( Ticari borglara iligkin htikmler ; Zamanagin,
teselst), faiz )

(Cari hesap stzlegmesi)

(Ticari satim sozlegmesi )

( Ttecar yardumeilart : Tellal, komisyoncu, acents)
SATISTICS 2

»

MAN/.JEMENT CONCEPTS 1
International Management
INTRODUCTION TO ACCOUNTING 2
An adverse variance

A Favorable variance

ISLETME HUKUKU

Ticaret Hukuku ( Sitketler hukuku )
Genel olarak girketler )

( Ticaret girketler)

( Kollekiif girketler )

( Komandit gitketler )

STATISTICS 2

MANAGEMENT CONCEPTS 1

Case Study

The Multinational Myth explodes
INTRODUCTION TO ACCOUNTING 2
Budgeted Profit and Logs Accounts For The Year
Ended 31 December 19x5 For a Company
1sletme Hukukn

( Anonim girketler)

( Limited girketler)

( Sermayesi paylara bolinmilg komandit girketler)
( Kooperatifler)

STATISTICS 2

14



22. HAFTA

3. DONEM
23. HAFTA

24. HAFTA

25. HAFT

MANAGEMENT CONCEPTS 1
Revision

INTRODUCTION TO ACCOUNTING 2
Revision

ISLETME HUKUKU

Konulann tekrar gdzden gegirilmesi,
SATISTICS 2

MANAGEMENT CONCEPTS 2
Tools of analysis

What is the environment ?

Simple environment.

Dynamic environment
Organizational structure;

Head office

Branch office

Work and job design.

Training and recruitment development
Job grading and recruitment.
ECONOMICS

Nature and objectives of businesses
COMPUTER APPLICATION

MANAGEMENT CONCEPTS 2

The Government Role in Business

The political framework,

Effects of politics on business

Ideology and government business policy.
Nationatization and privatization
ECONCMICS

Business decisions, costs, production and efficiency
Business decisions

Costs :

Production and efficiency

COMPUTER APFPLICATION

MANAGEMENT CONCEPTS 2

The Macro Economic Environment

The elements in the Macro economy.

The effects of macro economic variable changes on the
economy.

The impact on business of macro economic changes.
Environmental consequences of economic change.

15



26. HAFTA

27. HAFTA

"TA

29. HAFTA

30. HAFTA

ECONOMICS.

Business decision:

Demands for goods and services,
Forecasting;

Introduction to pricing.
COMPUTER APPLICATION

MANAGEMENT CONCEPTS 2

The Building Industry .

business Environmental forces which affect the
construction industry in the short term and long term.
Social Forces

House Rental Sector

ECONOMICS

Pricing in theory and practice

COMPUTER APPLICATION

MANAGEMENT CONCEPTS 2

The car industey

The Renault-Volvo Alliance

The main environmental factors acting on the European
Motor Industry in recent years.

ECONOMICS

Productivn in the public sector

COMPUTER APPLICATION

MANAGEMENT CONCEPTS 2
Legal Environment -~ -
Business to trade effectively
The context of a contract

Status of different business
ECONOMICS

Impact of government to buginess
COMPUTER APFLICATION

COMPUTER APPLICATION
Bank holiday

Case studies

ECONOMICS ,
Governments’ economics policies
COMPUTER APPLICATION

MANAGEMENT CONCEPTS 2

Tourism Indusiry

The factors which are impinging on tourism industry
at the moment:

i6




Economics factors

Political factors

Physical factors ' -
Environmental factors

ECONOMICS -
Business activities abroad
COMPUTER APPLICATION

31. HAFTA MANAGEMENT APPLICATION 2
Image representation of an organization
Case studies
ECONOMICS
Business decisions for the long term
COMPUTER AFPLICATION

MANAGEMENT CONCEPTS 2

Discussion on Environmental of Business sectors
ECONOMICS

Economie and commercial decision making within
most firms and economic orgariizations in market
economies.

COMPUTER APFLICATION

MANAGEMENT CONCEPTS 2
Revigion

ECONOMICS

Revigion

COMPUTER APPLICATION

~

32. HAFTA

33. HAFTA

11, DEGERLENDIRME {LE ;
iLGiLt ESASLAR : 1.Bu programda 8lgme - defierlendirme dfretimin bir
parcass olarak goroldogonden bilgilendirici ve
yonlendiriei olmalidar,
2, Bu programda defierlendirme dretim ve djrenme
metodlanyla baglantih olarak farklihk gOsterir.
3. Proje ¢aligmast suuf igi ¢aligmas, seminer ve
tartigmalara katidmak grop ¢absmass, kigisel
on, adzld ve yazih ddevier not olarak
deerlendirilebilir,
4. Verilen odevier, dangman ogretim gorevlileri
{arafindan her agamada kontrol edilerek tavsiye
desteklenecek ve not olarak degerlendirilebilecektir.
5. Kursiyerler kendi ¢frenmelerini ve ginlitk olarak
neler ogrendiklerini not olarak kendi kendini
defierlendirme aligkanhf kazanacaklardir.
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6. Verilen bilgilerin ne dlgtide dgrenildigini 6lgmek,

7. Ogrencinin bir sonraki agamaya hazir olup
olmadigint olemek,

8. Ayn: gruba devam eden dffrencilerin dizeylerin
kargulagirarak durum degerlendirmesi yapmak,

9. Ay dozeydeki gruplar arasindaki farkhihiklars
ortaya gikarmak,

10. Yapilan efjitimin verimini kontrol etmek igin
gereklidir ve INGILIZCE MODULER I§LETME
PROGRAMININ vazgegilmez bir dgesidir.

11.Smav ata smav test ve olgme ve defierlendirme
gahiymalarinda ingilizee dil becerist ( anlama,
konugma, okuma, yazma) yarunda meelekle ilgili
teorik ve uygulama sgrencinin dozeyine uygun bir
gekilde sinav kapesamina alinmalidir,

12.8mav igin verilen stire sorularin sayina ve
niteligine gore ayarianmakh ve sinav kagdi Uzerinde
belirtilmelidir.

13.Olgme degerlendirme yaplirken drencilerin
hazrladiklan 8dev projeler suf igi faaliyetleri ve
Guretmen kanaatine yer verilmelidir.

14, Uygulamali ve s0zI0 smavlar meslekle ilgili teorik
bilgilerin ahigkanlik haline gelip gelmedigini
tlgecek nitelikte olmalidir,

15. Bir kurs ddneminde verilecek ddevier:
15.1. Aragtirma, bilgi ioplama, uygnlama devleri kurs
baginda sinav komisyorunca 8 .

15.2.0grenciye ddevin hazirlanmasinda yardume
olacak bir danigman dfretmen iayin edilecek.
16. Kurs bitinne smavinda agafiidaki cetvel
uygulanacaktir.

1SARETL PUANI
A 90-100
B+ 80- 89
B 70-79
c 50- 69
D 0- 49 Bagansiz.

17. Her dersin deellifiinin ve 63retim bigiminin
farkhihjandan dolay: kurs sertifika sinavinda
degerlendirme agafudaki gekilde yapihr.
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Introduction to Business:Odev Proje Caligmast %50
Smnav (2 Saat ) %50

Introduction Analysis  :Odev/ Proje Caligmas: %50
Smnav ( 2 Saat ) % 50

Data Analysis : Odev Proje Caligmas: %50
Smav ( 2 Saat ) %50

Management Concepts : Stnav (2 Saat) %100
Introduction to accounting: Smav ( 2 Saat ) %100
ISLETME HUKUKU  : Sinav ( 2 Saat ) %100

Changing Environment
of Buginess :Odev Proje Caliligmast%5100

Buginess Economics  :Odev/ Proje Caligmas: %100
12. METOD VE TEXNIKLER
1. Al..demik metinler okunmadan 6nce on
okuma ( prereading) sorulan hazirlanip 6frencilere
ddev olarak verilir,

2. Bu odevlere okuma aliskanlis kazandirmak
amaciyla sistematik olarak yapilir.

3. Ogrencilere kistophane kullanamina yonelik ddevler
verilir,.

4. Oprencilere okuma ahgkanhj: kazandirmak
amaciyla, giincel ve éfrencilerin severek okuyacaft
okuma ddevleri verilir.

5. Ogrencilere akademik tartigmalanin, konugmalanin
yapildifa kasetler dinletilerek not aima ¢aligmalerin
yapilacak.

6. Oprencilerin fikirlerini iyi ve dogru olarak
anlatabilecekleri proje galigmalan yapacaklar.
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7. Kursun teorik ve uygulamah bolitmi igin gergek

oprenim materyalleri knllambr.,

8. Suuf Ofretimi

9. Seminerler

10.Tartiyma

11. Takim Caligmast

12. Vaka Ydnetimi ve Data cevaplan kullanarak
dgrencilerin aktif olduju tartiyma ortarn1 meydana
getirmek.

13. Ozel kamu girketlerine geziler yapilarak,
dgrenciler bu kurumlann hedeflerini saptamaya
¢aligacakiar.

14. Kurumlam yaplan gezilerden sonra rapor tutina
aligkanhy kazanacakiod.

15. Araturnac: ve analitik becerilerin geligtirilmesine
snem verilecek,

16. Ogrencilerin gegitli kaynaklardan gelmesi kursun
ilk bir kag haftasinda bir kag haftasinda bir dozey
dengeleme ¢aligmas: yapmayl
gerektirecektir. Orenci hangi konuda ¢aligacaksa
onunla ilgili temel igletme bilmesi ve muhasebe
konusmu kavramasi gerekmektedir Bilgi Analizi
igin aynlan ders saatleri yeter kadar dzel ders
saatleriyle takviye edilmigtir.Caligmalarin
baglangicinda dgrencilere faydah olmas
bakmindan Data analizi dersinin igine caligma
bilgi analizi dersi de dahil edilmigtir. Bu ders genel
program igerisinde bittnleyici bir fakidr olugturmaktadir.

17. Ingilizce modiler igletme kursu*nun bir bblimtnde
oprenciler bazy 6zel ve kamu igletmelerind ziyaret
edeceklerdir, Bu ziyaretler tZrencilerin
pergoneli ile tangmanlaring ve kurumun igleyigini

ogrenmelerini saglayacaktir.

18. Uniteler, uygulamali galigmalar ve sinif igi
konferanslar geklinde Ofretilir. Ofrencilerin gok
¢eyitli ortam ve kaynaklardan geleceii varsayitarak
bazilaninm amaglara ulagabilmek igin ilave destefie
ihtiyag duyaca gozonine alinngiir, Bu tor ilave
galigmalar uygulamal dersler ve uzmanlarca
verilecek 6zel dersler geklinde gergeklegtirilecektir.

19, Konferans ve seminerlere katilarak akademik
¢evrelerde becelerini kantlar.

20, Seminer uygulamali galigmalara katihrlar,
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21. Ogretmen tarafindan verilen direktiflerin ve
bilgilerin ogrenildigi derslere devam ederler.

22, Aragtuma sonucunda edindifi bilgileri konferans
geklinde surufta anlatr.

23. Ifmon:ll“lann analiz edildigi tartigildig seminerlere

tlr,

24, Dinledigi bir konugmaya yorumlayarak tartigar,

25. Rol alma, ikili caligma, benzerini yaratma gibi sunsf
igi fealiyetlere katilir,

26. Cegitli yazili odevlerini tamamlar ve bunlar
degierlendirilir.

27. Edebiyat elegtirileri, bastli dokitman toplara, kart
indeksleri hazirlama, referans kullanma ve kayat
tutma gibi faaliyeilerde bulunur.

28, “INGIL1ZCE MODULER ISLETME PROGRAMI™
Temel egjitim ders, ddev kitaplan ve dmekli
okwma gibi teknikleri kullanmay: kapsayacaktir.
Konunun tetkiki ve becelerinin geligtirilmesi aktif
bir gekilde,dava ¢ahigmalan,ig oyunlan, taktikler,
tartigma, problem gdziimi , rol yapma ve tizerinde
caligilmug drnekler gibi vasitalart
lullanarak, bir seri seminerler veya desslerde
gerceklegtirilecekdir.

13, PROGRAMIN KULLANILMASINDA
KULLANILACAK OGRETIM
MALZEMESI

a) ANA DERS KITABI VEYA
DIZININ ADI

Introduction to Analysis :  Organieational behaviour,Buchanan Huczynsk
Prentice Hall
Teb. Dergisi Tar./Say181:27. 04, 94
Information Analysis : Information technology
Roger carter, Butterworth
Teb. Dergisi. Tar./Sayist @ 27.07. 95/002058

Data Analysis fer Business : Computing Heatheate P.M.

Tebligler Dergisi Tar./ Sayisn: 27.07.95/2391

Management Concepts + Administrative and Management case studies.
Teblifler Dergisi Tar./ Say1 : 27.07, 94/002064

Introduction to Accounting :  Financial Accounting

M. Harrison

Tebligler Dergisi Tar./ Sayi: 2391/789
Igletme Hukuku : Hukuk Reha Proy.
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Changing Environment of ‘
Business :  The Economy and the Environment economics.
Alain Anderston Conseway press
Tebligler dergisi Tar./ Sayr: 27.04.94/002063
Business Economic :  Business class, I cution
S Robbins,
Tebligler Dergisi Tar/ Say1: 2415

b) KULLANILACAK CIHAZLAR: 1.Bilgisayar Laboratuarlan. ¢

2. Bilgisayar Software programlan.

3, Igletme, yonetim, Turizim, Borsa,Bilgisayar,v.b.
alantaria ilgiti bilimsel yayinlar gorsel ve igitvel
doktmanlar

4. T.V. Video, Video Kasetleri

5. Tepegdz

6. Slayt

7. Internet Uluslararas bilgi afi.

8. Ozel ve Kamu kuruluglarina ait doknmanlarn
fotokopileri ,

9. Teyp ve Teyp kasetleri.

10. Kapalt Devre televizyon sistemi.

11. Bilpisayar bilgi Bankasm.

12. Duvar posterleri.
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KURUMUN ADI
.KURUMUN ADRESH

B e

.KURUCUSUNUN ADI
.PROGRAMIN DAYANAGI

s

’
+

.PROGRAMIN ADI
.PROGRAMIN SEVIYES}
.PROGRAMIN AMACLARI

~ oo

8 .PROGRAMIN UYGULANMASI
1LE 1LGiL! ACIKLAMALAR

9.PROGRAMIN SURES!

et
ekr shabid

: OZel Dogus Iteri Egitim
Kurumlar

: Aabadem Uzungayir Sokak. No: 7 Kadikéy ! Istanbul

I.Dagu GOZAGAN |

1625 sayili Ozel Ogretim Kurumlari kanuny

bu kanunun bazi maddelerini degistiren ve
2843 ve 3035 sayili kanunlar ile bunabagla
olarak c¢ikarilan yonetmelikler ve program
cercevesi,

rALMANCA KURSU MUFREDAT PROGRAMI
:BAGLANGIC-ORTA-ORTA SONRASI
‘Milli Egitimin Genel Amag¢larina ve Temel il-

kelerine uygun olarak programda ongértilen

seviyede;

a)Kursiyerlerin Almancayi dinleyip kolaylakla

anlayabilmelerini;

b)Kursiyerlerin Almancayl dizgiin ve akici ola-
rak konusabilmelerini,

¢)Kursiyerlerin Almanca metinler ckuyup anlaya-
bilmelerini;

d)Kursiyerlerin Almancayi dizglin yazabilmelerini

saglamaktar.

ra)Kursumuz baglangig, orta ve orta gonrasi, se-

viye lerden miltesekkildir,

b)Kurs haftada 3 gin toplam 6 saat olarak Uygu-
lanacaktar,

¢)Kursiyerler yas, seviye ve ihtiyaclarina gére
gruplandarailacaktar.

d)programde gésterildigi gekilde ara ve seviye
gegme sinavlari yapilaip,Milli Egitim Bakanli-
gin1n Bngbrdugid streyli ve mifredat: tamamla~
yan kursiyerlerin bakanlikca yapilacak merke-
zi sistem kurs bitirme sinavina katilmalar:
saflanacaktar.

1-Baglangi¢ seviyesi hafteda 6 saat toplam
192 saat(32 hafta) T

2-Orte seviye haftada 6 saat toplam 192 saat
(32 baftsa)

3-€rta sonrasy seviye haftada 6 saat toplam

44 saat (24 hafta)
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PROGRAM MUHTEVASININ TAMAMININ TOPLAM KURS SURESINE GORE DAGILIMI:
BASLANGI¢ SEVIYESH:

KITAP :WIR LERNEN DEUTSCH (1)
1.Hafta: Stickl Guten Morgen
Stuck2 Deutsch ist nicht schwer.
2.Hafta: stiuck3 Ich spiele fussball.
Stiuck4 Ahmet ist ein schiller.
3.Hafta: stiick5 Tulin hat kein heft.
.. stUcks Was habe ich in der tasche?
4.Haftda: stiuck7 Die schule ist aus.
Stick8 Wer hat noch keinen Fahrschen?
5.Hafta: stuck9 Das Fussballspiel.
6.Hafta: SticklODer zug kommt bald an.
7.Hafta: StickliGuten Tag,Ayten.
8.Hafta: StUckl2Eine Verabredung.
Ara Degerlendirme imtihana
9.Hafta: StUckl3 Das macht meinem Brilder Freude
10.Hafta: Stuckld Ich gratuilere dir zum Guburtstag.
11.Hafta: Stickld Turgut kauft ein.
12, Hafta: Stiicklé Tiilin ist fleissig.
13.Hafta: Sttickl7 Resat wascht sich schnell,
14 Hafta: Sttickl8 Ahmet freut sich Schnell.
15.Hafta: Stuckl9 Besuch
l6.Hafta: Stick20 Die Schnecke.
' Ara Degerlendirme Imtihani
KITAP:WiR LERNEN DEUTSCH (2)
17.Hafta:Stlickl Ein Brief aus Deutschland-Der Fotograf.
18 . Hafta:Stiick2 Bald kommt Besuch aus Deutschland-Der Briftrager.
- 19 ,Hafta:Stuck3 Am flugplatz in Ankara-Ahmet ist krank.
20.Hafta:Stlick4 Jetzt sind die gaste endlich gekommen.
21 .Hafta:Stuckd Familie Becker ist da-nach dem Regen.
22.Hafta:Stlick6 Eine Rundfahrt durch._Ankara-Mein Bruder.
23 .Hafta:Stuck7 Eine Ausflug nach Bursa- im Hotel. :
' 24 .Hafta Stlck8 Ein Brief- Picknick. g
25.Bafta Stuck9.Beisevorbereitungen-die Tlirkei. i
26 .Hafta:StUckl10Tiilin ist in MUnchen- Das Fahrrad, ;
27 .Hafta:StlUckl1lEin ausflug nach Tegernsee-Deutschland. ;
28 .Hafta:Stuckl2Ein Tag bei Familie Becker-Was soll ich werden. :
29 .Hafta:Stlckl3Eine Fahrt nach Frankfurt-das Garten Cafe am Sonntug. '
30.Hafta:Stiickl4Helga hat Ferien-Ein Tag am Meer,
31.Hafta:Stilckl15Die rilckreise nach Ankara.

32.Hafta:Stuckl15Die rickreise nach Ankara.




SEVIYE GEQME IMT!HANI

ORTA SEVIYE :
1.Hafta:Stiickl

-4wel Freunde-Meln neues Radio.

2.Hafta:Stitck2 Nach der Schule-die dJugentherberge.
3.hafta:Stiuck3 Wir lernen-im Kaufhaus. :
4.hafta:Stlickd Ein Besuch auf dem Dorf-ein Moderner Beruf:Ingenieur,
5.Hafta:8tlUckd Die Schulblicherei-Der Winter kommt.
6.Hafta:StlUck8 Kinder arztin Frav Dr.Braun-Der Schwarzwald.
7.Hafta:8tidck?7 1n der Reparaturwerkstatt-Die moderne Industrie.
8.Hafta:Stlck8 Familie MUller zieht um-Eine kleine Geschichtevon Atatiirk.
Ara Degerlendirme Imtihaniy
9.Hafta:8tlck9 Ein Geschenk aus der TuUrkei-Der Van-See
10.Hafta :SticklO Beim Wintersport-was machen wir heute abend? _-
l1l.Hafta:Stlckll Walters Hobi: Fotorafieren-Die Moderne Landwirtschaft.
12.Hafta:Stlckl2 Aus der Geschichte von Neustadt-drei Gesprache aufder post
13.Hafta:StUckl3 Das Deutsche Museum in MUnchen-Eine Schule wird gebaut
14 . Hafta:Stickl4 Ferienpldne-Unsere Erde im Weltraun.
15.Hafta:5tickl5 der letzte Schultag-Warum lernen wir Fremde Sprachen?
l6.Hafta:Stuckl5 Der letzte schultag-Warum lernen wir Fremde Sprachen?
Ara Degerleandirme Imtihan:
17.Hafta: KITAP :Almanca Ders Kitabi (4)
Kapital: 1 Situatiocaen
Ein Gesprach: Manfred richtet seln Zimmer ein.
18 .Hafta: Kapital:1 Schema der Sprachlichen Mittel ubungen
19,.Hafta: Kapital:1 Texte: Das wohnen im hochhaus-Alte Menschen.
20 ,Hafta: Kapltal:2 Situationen-Ein Telefongesproch:Eine VerabReddung.
2l .Hafta: Kapital:2 Schema der Sprachlichen Mittel ubungen.
© 22.Hafta: Kapital:2 Texte auf dem Rummelplatz-Das Motorrad.
23.Hafta: Kapital:3 Situationen-Ein Interviev:Unfallarzt Dr.Behrendt.
24 Hafta: Kapital:3 Schema Der Sprachlichen Mittel ubungen.
Ara Degerlendirme 1Imtihana
25.Hafta: Kapital:3 Texte Fuerwehrmann Brunes hunderster-jugend farscht
26 .Hafta: Kapital:4 Situationen-Eln GesprohBeim kleiderkauf.
. 27.Hafta: Kapjtal:4 Schema Der Sprachlichen Mittel ubungen,
28 ,Hafta: Kapital:4 Texte: Der kluge Schneider sipermarkt.
29.Hafta: Kapital:3 Situationen-Ein Gresprdch:Auf dem Bahnsteig.
30.Hatfta: Kapital:5 Schema Der Sprachlichen. Mittel.
Jl.Hafta: Kapital:3 Ubungen,
32.Hafta: Kapital:5 Texte: Eine. Rerse nach Kdln in der Pastkutsche Hausge-
meinschaftsordnung. e
SEVIYE GECME IMTIHANI
ORTA SONRASI:
KITAP :Almanca Ders Kitabr (3)
l.Hafta: Kapital | Situationen-Ein Cesprach:Zimmersuche.
2.Hafta: Kapital | Schema Der Sprachlichen Mittel
J.Hatfta: Kapital 1 Gbungen.
4. Hatfeca: Kapital | Texte:Rundfahrt durch KO0ln-Meinuangsumfrage wiger
Deutschen Frauenzeitschrift.
J.dafra:; Kapical 2 Situationen
BoHatta: Kapital 2 Etn Incerview :Auf der abschlussfeier des Heinrich-

Heute Gymnasiums.

G e



_Ara Degerlendirme imtihani y
. Schema Der Sprachlichen Mittel.

7:Hafta! Kapital: 2

8.Hafta: Kapital 2 Ubungen.

9.Hafta: Kapital 2 Texte:Viele haben sich fur einen praktischen Beruf ent-
schied. Friedrich Wilhelm Raiffeisen.

10.Hafta: Kapital 3 Situationen

11.Hafta: Kapital 3 Ein Gesprach: Herr Degenhard stellt sich.vor.

12,.Hafta: Kapital 3 Schema Der Sprachlichen Mittel.

13.Hafta: Kapital 3 Ubungen ,

14.Hafta: Kapital 3 Texte:Schichtwechtwechsel-Erna E., Hausfrau

15 .Hafta: Kapital § Situationen. :

16.Hafta: Kapital 4 Ein Interview:Schule und Geme in.dem haus gleichwichtig

17.Hafta: Kapital 4 Schema Der Sprachlichen Mittel.

18 .Hafta: Kapital 4 Ubungen.

Ara Degerlendirme ~Imtthanr - "~ "7

19.Hafta: Kapital 4 Texte:Wenn ich Burgermelister wara~Rotkappcehen Das..
kleine Machen und volf-

20.Hafta: Kapital. 5 Situationen.

21.Hafta:. Kapital 5 Eine Reportage:Eine Wege finden,

22.Hafta: Kapital 5 Schema Der Sprachlichen Mittel.

23.Hafta: Kapital 5 Ubungen.

24 .Hafta: Kapital 5 Texte:Das Gelernt kann in der heimat nicht vermendet
werden . Tiirkische Jugen.

Kurs Bitirme 1Imtihany
DEGERLENDIRME ILE {LGIL! KURSLAR

Notlar 1l0.esadi Uzerinden vérilir.Kesirli not verilmez.Notlarin
ortalamasi alinirken ¢ikan yarim ve yarimdan bllyllk olan keslrler' tama yluk-
seltilir.Yarimdan kUgUk kesirler dikkate alinmaz.Notlar asagrdaki.gekilde

_ derecelendirilir.

10

| SRE e R ]

9 Pekiyi

7 iyt

5 ,0rta

3 Zayif

1 Qok zay1rf
Bos.

L= N T T N |

Kursun sonunda yapilan imtihanlarda kursiyerlerin cevap kagitlary
dnce 100tam puan Uzerinden degerlendirilir.Puanlar agagidaki.gizelgeye gore

nota ¢evrilir.

PUAN

b - 4

5 - 14

15 - 24
25 - 34
35 -~ 44

NOT PUAN NOT
0 45 - 34 5
1 55 - 64 '8
2 65 - 74 7
3 75 - 84 8
4 85 - 94 9

95 - 100 10
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kullanilacaktyir, '
. PROGRAMIN UYQULANMASINCA KULLANILACAK GOGReTin MALZiNAG | :‘

BALANGIG SEVIYRSE t 1) Wr lernen Dyutuch { Mvinei Zitop )
' Uigrenci Kitaby
2) YWir lernen Deutach (1)
Rooimle Ala starmn Enpllare:
3) Wir lernen Toutsch (1) .
O¢ratmen Kitaby
4) Wir Ternen Deutoch (tkinei Kitap)
Ograncl Kitaba
5) Wir lLarnen Dautoch (2)
. Resimli Aligtirma FHart)ar
: 6) Wir Lernen Doutsch (2)
| Siratmen Kitaby

ORTA srviyR s 1) Wir Iernan Doutoch (Uglncit Kitap)

Ogronci Kitahy

2) Wir Ternon lautzch (3)
Rooimli Alastirmn Unrtinr,

3) Wir Lernen Toutsch (3)
Oprotmon Kitaba

4) Almanca Inra Kitaby (WSedineil Kbtag)
Ufronct Kitabyi

5) Almanca Ders Kitahy (4)
flonimli Alagtirma Kitohyg

6) Almanca Dorn Kitaby (1)
Uiratmen Kitaba

e

« METHOT VE TRKNIKLER Ofretmen kitaplarinds bellrtilen metod ve tr:!':\il Jor

OR'I'A SONRASI SEVIYE

1) Almonea Dors Kitaby {P~ginet lJ.tap)
Ofrenocl Kitabi

2) Almanca Ders Kitabyr (5)
Resimli Aligtirme Xnrtlam

3) Almanca Tors Kitabz (5)
Uéretmen Kitaby

KULLANTLAN C{HAZLAR : Video,Teyp,Projeksiyon, T.V,

Dijer Ara¢ va fnregder: Yok,

AllA DERS KITADI:

Okutulmasinin uyrun gdriildiitline dadir Ealim ve laraly avaprry Eacih screoeg
vaya 'tararin yayinlandigr teblifiler derpicinln tarih sa7181; 24,120,170
theih ve 2320 sayili teblifler decgisiain 921 mayfasveda vaymlianan bl im
tarbire kurulunun 29.11.1990 tariit ve 5170 sayaly baeary Lheg




T.C.
ISTANBUL VALILIGi

OZEL DOGUS iLERI EGITIM KURUMLARI

RUSCA MUFREDAT PROGRAMI



1. KURUMUN ADI : Ozel Dogus Ileri Egitim Kurumlan

2. KURUMUN ADRESI « : Acabadem Uzungayir sok. No.7
: : Kadikéy/[STANBUL

3. KURUCUNUN VEYA KURUCU i
TEMSILCISININ ADI SOYADI : 1.Dogu GOZACAN

4. PROGRAMIN DAYANAGI : a) 625 sayih Ozel Ogretim Kurumlar:
Kanunu
b) Ozel Ogretim Kurumlart Kanunu
c) Ozel Kurslar Tip Y 8netmeligi
d) 23.09.1985 tarih ve 2196 sayih Tebligler
Dergisinde yayinlanan ‘Program

Cergevesi’
i
5. PROGRAMIN ADI : Rusga Miifredat Program
6. PROGRAMIN DUZEY] : Bu programa en az Ilkokul ya da dengi okul

mazunu kisiler katilabilir.

7. PROGRAMIN AMACLARI  : a) Ogrencilerin Rusga’y: dinleyip kolayca
anlayabilmeleri.
b) Ogrencilerin Rusga’yi, Rusca metinleri
okuyup anlayabilmeleri.
¢) Ogrencilerin Rusca’yr diizgiin ve akici
olarak konusabilmeleri,
d) Ogrencilerin Rus¢a’y: diizgiin yazabilmele-
rini saglamaktir.
8. PROGRAM UYGULANMASI
ILE ILGILI ACIKLAMALAR : 1. ve 2. diizeydeki Rus¢a Dil Kurslan haftaici
ve hafta sonu kurslar: olarak verilmektedir.
Uygulamalarda asagidaki hususlara yer
verilir.
1. Her konunun S@retimine dgrenciyle iletisim
kurularak baglamr.
2. Her linite ile ilgili olarak 6gretmen kitabin-
da dnerilenler dogrultusunda ikili-ticlii
kiime ¢aligmalan ile gelistirilir.
3. Gramer, pratigin icerisinde fonksiyonel
olarak verilir.
4. Telaffuz calismalarina yer verilir.

9. PROGRAMIN SURESI : A. 1. diizey Baslangig Seviyesi 120 Ders Saati
HAFTALIK DERS SAATI TOPLAM SURE TOPLAM SURE
SAYISI (HAFTA) (AY)

6 20 5

8 15 3

-1-



B. 2. dilzey Orta Seviye 120 Ders Saati

HAFTALIK DERS SAATI ° TOPLAM SURE TOPLAM SURE
SAYISI (HAFTA) (AY)

6 20 - 5

3 15 k)

10, PROGRAMIN MUHTEVASININ

KURS SURESINE GORE
HAFTALIK DAGILIMI

: Kitabin Adh :

Russian For Beginners

a) Teacher’s Manual

b) Student’s Book

¢) Workbook |

BASLANGIC SEVIYESI HAFTADA 6 SAAT

Hafts tinite No tnite Ad: Ek Calismalar
I QoHeTHRA BBOIHER KvyDe JagonaronHasn
nadoTa
2 OBCHeBKO 3HaKOMCTBO Burmeo
§1

3 §2 Tiom Teor

4 §3 M vt nveokm

5 §4 Tonon, Tne f KUBV Tect

D

6 §5 Modecens Buneo

; 56 ceusa Tasonanoonas
8 §7 Kitzo Baneo

9 §8 CBodomHOe BHEMA Tect
0 §9 PacTopas Buneo
1T §I0 Brdsororaxa Crafim
12 §1I Keaprwpa Tect

-2-



13
4
I5
16
17

Hafta
I

> oJ

Lo 2 O on

Jg
I0

_— TN

§I2 TeaTn Baneo
§13 TleHb NOXTEHNA Craftmu
§14 MaraswH. Tesredbou Buzneo
§1I5 . ToaTRHATIA Tect
- §1Is Y. Brnaua JlagonaTonsas
‘ nagdora
§I7 TOBHGIONT Craitms
QI8 Jiurenaryna " Tecr
$19 Cront PRaaMeH
PROGRAM MUHTEVASININ -
KURS SURESINE GORE
HAFTALIK DAGILIMI : Kitabmn Ads :
Ruussian For Beginners
a) Teacher’s Book
b) Student’s Book
¢) Workbook
___ORTA SEVIYE HAFTADA 6 SAAT
bpite No Unite Ad:i Ek Calismalar
OBcuenro
§20 [IvTemecTsre Jadonaronnar
§20 [[vremecTBwe Tect
§2r Tyowam Buneo
§2T Tyonam Craftmu
§22 " Tlorona TecT
§22 Tlorona JladopaTooxan
$23 TIna kY " Bumeo
§23 ITDa s THUKK TecT
§24 AnxurerTyna Craftmu
§24 AoxurexrTyna Jadovaronuag
§25 Hanomuas ®RymeTyOR Brmeo

11

3-




(.2
I3
T4

15
16
17
18
9

20

§26 Mosa3nsg
§27 Mvzenm, BHCTABRM
§27 Myaen, BHCTABKN
§28 llowyTa
§29 Tonona m cTnaHy
§30 CrnaBouroe 6010
§3I Homult ron
§32 Kuuru
$33 O6nazoBanne
10. PROGRAM MUHTEVASININ
KURS SURESINE GORE
HAFTALIK DAGILIMI : Kitabmn Adh :

Russian For Beginners
a) Teacher’s Manual
b) Student’s Book

¢) Workbook

BASLANGIC SEVIYESI HAFTADA 8 SAAT

Taer
Cralton

Jadonaronyas

Cralt ma

Brmeo !

TeéT
JadonaTonHan

Craftn

Dxsamey |

Hafta nite Ng tdnite Ada Ek Calismalanr
I DOHOTUKS BeomHu# mypC JlaGopaTovHas
nadoTa
2 OBCHeRKO
8T 3HAKOMCTBO Buneo
3 §2,3 Jiom.MH vauMm nyrckul Tect
4 84 Tovon, Toe & KWBY Caafts
5 §5,6 IInopeccus. Cemba ﬁadopawonnaﬂ
6 §7,8 Kino.CBoGomHoe BneMms Brrneo,TecT
7 §9,10 Pecronan. Budmmorexa Craftm
8 §II,I? KBanTuna, Tearn Tect

4-



Hafta

I

o))

O o -3

10

9 §I3
I0 §I4
IT §1I5
12 16
I3 §I7
I4 818
15 §I9
KURS SURESINE GORE

HAFTALIK DAGILIMI

ITler®s NoRMEHNS

ORTA SEVIYE HAFTADA 8 SAAT

tnite No

Osgggnxo

§21
§22
§22
§23
§24
§25
§26
§27
§28

-5

Coaitry

Marasuu. Temedon Buneo
TonTun7a TanT
Y Bnaua JadonaTonyag
TnaHcIoNT Caalte
JurenaTyna Tecrt
CronT JK3aMeH
|
: Kitabin Adi:

Russian For Manual

a) Teacher’s Manual

b) Student’s Book

¢) Workbook

Unite Ada Ek Galismalar
[lyTemecTene JadopaTonHan
Tyousm BrIeo
[loroma TecT
[lorona Craftmu
[Ina3mrmn Jadovaronus
AnXuTeRTY D2 .. Bumeo
Hanomnas KymsTvVDA TeaT
Mossua Craiftmn
My3sen, BucTaBxN JladovnaropHas
[loara Craftmut



IT §29 Tonona # CThaHH TeaT

I2 §30 CrnaBouroe G170 Buneo

I3 §31r Hosit ron - Jladonaronnasn
14 §32 | Kunrn Craitn

I5 §33 0Gna3opanme 9K 3aMeH

10. PROGRAM MUHTEVASININ

KURS SURESINE GORE J
HAFTALIK DAGILIMI : Kitabin Ads :
P Russian For Beginners
a) Teacher’s Manual
b) Student’s Book
¢) Workbook
BASLANGIC SEVIYESI HAFTADA 20 SAAT
Hafta Unite Np Unite Ady Ek Calismalar
I PoHeTHRA BBOMHHE Kvne JadonaTonyan
nadoTa
Oscuenro §1 BHaKOMCTBO
§2,3 ToMm. M vamm Buneo. Tect
nyeermit
2 §4,5,6 Tonon, rne A ®vBY Crnaftmu. Tecrt

fnodbecona. Cemea

3 §7,8,9,10 Kuuo. CmoGomuos BOSMA Bureo. rear

Pecronan. Budmrorexa

4 §1I,12,I3 Kmanrina, Tearn. JNadonaTonnan

Ilews noxIeHus TeorT




e
5 $I4,15,I6 Marasny. Tenshon Brmeo

Tocturuma. ¥ Bnaus Caaftnn. TecT

8 §17,18,19 ° Tnageront, = TecT. DX3aMeNH

Jnrenatyna, cnont

PROGRAMIN MUHTEVASININ

KURS SURESINE GORE

HAFTALIK DAGILIMI : Kitabmm Adr: -
Russian For Beginners
a) Teacher’s Book

b) Student’s Book
¢) Workbook
- __ORTA SEVIYE HAFTADA 20 SAAT
Hafta Unite No Unite Adi Ek Calismalar
I OBomeHxo [lyTemacTBRe, TYON3M JadonaTonuas
§20, 2T Buneo
\ 2 §22,23 Mlorona. InasoHUKR Cnaftmu. Tecrt
\
3 §24,25 AnymrerTyna. JadonaTonuas
Hanomuasd xvyabTyna Buneo. Tecr
4 $26,27,28 Tossns. Myaen,BHCTABRE Cradtm,
[loura Jladoparoouas
5 §29,30,31 CunaBoYHoe GPDo " ‘Bumeo. Tecr

Hopwt rox.Tovoma u cTvaus

6 §32,33 Kuurn, odnasoBanme NadonaronHas

1]

JK3aMen




11. DEGERLENDIRME ILE

ILGILI ESASLAR

L

: Her kurs sonunda Kursiyerlerin basarisim

tesbit etmek maksadiyla imtihan yapihr.
Imtihanda bagarih olanlara “Kurs Bitirme
Belgesi” verilir,

Imtihanlar yapmak iizere, kurum miidirii-
niin bagkanhgimda kurumdan en az iki
dgretmen veya uzman ile usta d3reticiden
meydana gelen fig kisilik imtihan komisyonu
kurulur.

Notlar 10 esasi iizerinden verilir. Kesirli not
verilmez. Notlarin ortalamasi ahnirken ¢ikan
yarim ve yarimdan biiyiik olan kesirler tama
yiikseltilir. Yarimdan kiigiik Kesirler dikkate
almmaz. Notlar asagidaki sekilde derecelen-
dirilir.

10-9 = Pekiyi
8-7 =lyi
6-5 = Orta
4-3 = Zaynf
2-1= Cok Zayif
0 = Bos

Kurs sonunda yapilan imtahanlarda kursi-
yerlerin cevap kagitlan ve isleri énce 100

tam puan {izerinden degerlendirilir. Sonra bu
puanlar asafidaki gizelgeye gore cevrilir.

LUAN NOT  PUAN NOT

0-4 0 45-54 5

5-14 1 55-64 6

15-24 2 65-74 7
25-34 3 75-84 8
35-44 4 85-94 9
95-100 10

Kursiyerlerin kursa devam etmesi esastir.
Kurs siiresinin 1/5’inden fazla devam etme-
yenler imtahana alinmaz.

Devamsizhik sebebiyle imtihanlara girmeyen
kursiyerlere, takip eden dénem veya devre
icinde devam edemedigi programiara rastla-
yan saatler kurumca tamamlattirihr, Bu kur-
slyerler program tamamladiklar kursun
sonunda yapilan imtihana alnilar.

_8-



Kursiyerler imtihanlarda basarsiz olduklan
. takdirde, arahksiz bir imtahana daha alimr-
: lar. Bunlarda da bagarisiz olanlara sadece
kursa devam ettigini gdsterir belge verilir.
Kurs bitirme belgesi, Kurs Miidiirit ile Milli
Egitim Miidiiréi tarafindan imzalamr.

| 12. METOD VE TEKNIKLER : Kullanilacak diziye ait dgretmen Kitaplarn-
‘ da yer alan metod ve teknikler uygulacaktir,

‘ 13. PROGRAMIN UYGULANMASINDA
KULLANILACAK OGRETIM
MALZEMESI : A) Baslangi¢ Seviyesi
a) Ana ders kitaplan

Russian For Beginners
Teacher’s Manual
Student’s Book
Workbook

b) Kullanilacak cihazlar Video, TV ,
Teypler.

B) Orta Seviye
a) Ana ders kitaplan
h Russian For Beginners
Teacher’s Manual
Student’s Book
Workbook

b) Kullanilacak cihaziar Video, TV,
Teypler.

I Dop Gocorpors

-9




1.C.
ISTANBUL VALILIGI
DPOGUS ILERI EGITIM KURUMLARI
RUSCA KURSU

VAKIT CiZELGESI

1. DERS 09.00-09,50
1. TENEFFUS  09.50-10.00
2. DERS 16.00-10.50
2. TENEFFUS  10.50-11.00
3. DERS 11.00-11.50
3. TENEFF(US  11.50-12.00
4. DERS 12.00-12.50
OGLE TATILE  12.50-14.00
5. DERS 14.00-14.50

5 TENEFF(S  14.50-15.00
6. DERS 15.00-15.50




Kurs Siwresi ; 15

Hafatalik Ders Saati : 8
Toplam Ders Saati : 120

ISTANBUL VALILIGL
OzEL DOGUS ILERT EGITIM KURUMLARI
Rusca Kursu,
Haftalik Ders Dagihim Cizelgesi

SAAT
\09. 00 10.00 11.00 (12.00 14.00 15.00
GUN 09,50 10,50 11.50 12.50 14,50 15,50
Pazartesi
Rusca Rusca
Rusca Rusca
Salt
Cargambg Rusca Rusca
Pergembe Rusca Rusca
Cuma




