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1) Kurumun Adx
2) Kurumun Adresi

3) Kurucu Temsileisi
4) Program Dayanag :

5) Programin Adi :
6) Programin Seviyesi :

7) Programin
Amaglan :

: Ozel Uluslararas: Bilimler Merkezi

Biiytikdere Cad. No:39 B Blok

Maslak Meydan1 Ayazaga / Istanbul

Latif Mutlu

a) 625 sayili Ozel Ogretim Kurumlari Yonetmeligi

b) Ozel Ogretim Kurumlan Yonetmeligi

¢) Ozel Kurslar Tip Yonetmeligi

d) 23.09.1985 Tarih ve 2196 sayili TebliZler
Dergisinde yayimlanan “Program gergevesi”

Ingilizce Agirlikl: Temel Isletme

Lise mezunu ve iyi seviyede Ingilizce

bilgisine sahip kigiler

L. Genel Amaglar:

1.1,

1.2,

Tiirk Milli Egitiminin amaglarina uygun olarak lise
mezunu Kigilerin meslek sahibi olmasina imkan sag-
lamak ve sahip olduklari mesleklerinde bagarih ol-
malarina yardimci olmak,

Tiirkiye’deki lise ve muadili okullardan mezun olup,
iyi derecede Ingilizce bilen, igletme alanindaki genel
bilgisini uluslararas: diizeyde gelistirmek isteyen
Ogrencileri bu alanda yetigtirmek,

2. Ozel Amaglar:

2.1.

2.1.1.

2.1.2.
2.1.3.

Birinci D8nemin Ozel Amaglar:

Uluslararas: diizeyde yapilan ekonomi ve igletme ko-
nulanndaki iletigimi anlayabilme ve degerlendirme-
lerini saglama,

Dil Bilgisi ve kelime hazinelerini geligtinme,

Ingilizce olarak hazirlanmug Akademik metinleri
okuyabilme beceri ve yeteneklerini geligtirme,

. Odev ve proje hazirlayabilmeleri iin kiitiiphaneler-

deki kitaplara bagvurmalann, bilgi toplayip deger-
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lendirmelerini saglayacak yeteneklerinin gelismesini
saglama,

2.1.5. Degisik durumlarda, gercek hayattaki Ingilizce, Eko-

2.1.6.

2.1.8.

2.1.9.

2.2,

2.2.1.

2.2.2.

2.2.3.

2.24.

2.2.5.

nomi ve [sletme ile ilgili temel iletigimi saglama,

Akademik konusmalar1 dinlerken anlama, degerlen-
direbilme ve sonug ¢ikarabilme,

Fikirlerini iyi ve dogru olarak kisa kompozisyonlar
halinde anlatabilme, savunabilme,

Ogrencilerin daha sonraki ¢aligmalarinda karsilaga-
caklan Ozel dil kullammlarinda yardimc: olmak
amacina iemel saglayacak bilgilenin verilmesi,

Anlama ve iiretme becerisinin gelistirilmesi,
Ikinci Dénemin Ozel Amaglan:

Daha sonra ISLETME, EKONOMI kurslarina kat:-
lacak veya bu alanlarda yiiksek dgrenim gorecek lise
mezunu dgrencilerine saglam bir alt yapi olustur-
mak,

Daha sonra yapilacak [SLETME, EKONOMI, konu-
larindaki galigmalara kaynak saglama, bunun igin
gerekli Ingilizce bilgisini kazandirma ve teknik
terminolojiye aginalik saglayarak &n bilgiler
kazandirma,

Bilisgim (Enformasyon) Teknolojisinin temel
bilgilerini yazilim programlariyla uygulamali olarak
Ogretme,

Ekonomi ve Igletme alanlarmmn temel bilgilerini,
varolan prensipler iizerine inga ederek Sgretme,

Ogrencilerin kurs iginde veya diginda dgrendiklerini
mantik kurallari, Milli Ahlak ve Degerleri, Anayasa
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ve Cumhuriyet Kanunlarina bagli kalarak agikga
yorumlamalarim saglama,

2.2.6. Ogrencilerin bilgisini s6zlii ve yazili olarak kendini,
Milli Degerlerimizi, iilke menfaatlerimizi, kiiltiirii-
miizii rahatga anlatabilecek ve akademik galigmalar
ve yurtdiginda Ingilizce yayimlanan bilim ve tekno-
loji alanindaki yayinlar: anlayabilecek bir seviyeye
getirme,

2.2.7. Bilgisayar sistemleri ve uygulamalar1 hakkinda ilk
bilgileri verme,

2.2.8. Dokiimantasyon yapabilmek i¢in gerekli Ingilizce
bilgisini kullandirma,

2.2.9. Takmm ruhu i¢inde ¢alisma aligkanhig kazandirma ve
yazahm mithendisligi ile ilgili konularda fikir sahibi
olmay: kazandirma,

2.2.10. Ekonominin tabiatmi anlayabilme, uluslararas) eko-
nomi kavramlari anlayabilme,

2.2.11. Ekonomik analizlerde kullanilan prensipleri tamma,

2.2.12. Ekonomi politikalarindaki giincel degisiklikleri kav-
rama ve bu degigikliklerin, fert, sanayi ve ekonomik
faaliyetler iizerindeki etkilerini kavrama,

2.2.13. Ekonominin  igletme alanindaki etkilerinin
tanitilmast,

2.2.14. Isletmelerdeki y6netim stratejilerinin tanitilmast,

2.2.15. Uluslararas: diizeyde Tiirkiye’'nin bulundugu yeri
degerlendirebilme,

2.2,16. Modern bir igletme organizasyonunun iglevlerini
yapisal 6zelliklerini tanima,
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8- Programin
Uygulanmasiyla
Mgili
Agiklamalar:

2.2.17. Isletmelerin davranig bigimlerini tanitma,

2.2.18. Isletme organizasyonundaki uygulamalar hakkinda
bilgi verme,

1-

Kayit-Kabul Iglemleri:

L.

Programa katilmak isteyen ogrencilerde en az
lise veya lise muadili okullar mezunu olma
sarty aramr.

Programa katilmak igin iyi seviyede Ingilizce
bilmek gerektifinden, kursiyerin &Sncelikle
bagvuru formu doldurup 6n kayit yaptirmas:
kosulu aranur.

On kayitlan yapilan kursiyerlerden durumlart
uygun olanlar INGILIZCE SEVIYE TESBIT
SINAVINA alinacaktir.

INGILIZCE SEVIYE TESPIT SINAVI kursu-
muz 6gretmenlerinden olugacak SINAV KO-
MISYONU tarafindan cevaplariyla birlikte ha-
zirlanacak, uygulanacak ve degerlendirilecek-
fir.

INGILIZCE SEVIYE TESBIT SINAVI ulus-
lararasi kabul gérmmiis TOEFL smavi seviye-
sinde olacaktir.

INGILIZCE SEVIYE TESBIT SINAVINDA
% 35 ve daha fazla bagar1 gosteren dgrenciler
kesin kayit yaptirabileceklerdir.
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7. Ingilizce seviye tespit yerlestirme sinavinda
bagarily olan 6grenci sayisi kursumuz kontenja-
nindan yliksek oldugunda en yiiksek puan
alandan baglanarak kontenjan sayisi kadar &g-
rencinin kesin kaydi yapilacaktir.

2- Kurs bitiminde 6grencilere “Ingilizce Agirlikli Te-
mel Igletme Kursu” sertifikas: verilir.

3- ALT DERSLERE BOLME

3.1.  Birinci dénemde her ders haftalik ders saati sayisina
gore aynlarak belirtilmistir,

1. DONEM

DERSIN ADI DERS SAATI SAYISI  BILGISAYAR LAB. DERS SAATI
HAFTADA /SINIF HAFTALIK DERS SAATI  SAYISI

Introduction to Economics 3 — 45

(Ekonomiye Girig)

Introduction to Business 3 — 45

(Isletmeye Girig)

Introduction to Information Tech 1 2 45

(Bilisim Teknolojisine Girig)

Communication & Study Skills 3 — 45

(Iletigim ve Caligma Becerileri)

Financial Accounting 3 — 45

(Finansal Muhasebe)

3.2, Birinci donemde derslerle ilgili ilk tanitimlar yapilacaktir.
3.3. Her sinifa, her ders i¢in degisik 6gretmen girer.

3.4. Ikinci donemde dersler haftaya asagida goriildiigi sekilde dagtlsr.
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2.DONEM

DERSIN ADI DERS SAATI BILGISAYAR LAB. DERS SAATI
SAYISI HAFTALIK DERS SAATI DONEM

Introduction to Economics 3 - 45

{Ekonomiye Girig)

Introduction to Business 3 - 45

({sletmeye Girig)

Introduction to Information Tech 1 2 45

(Bilisim Teknoiojisine Girig)

Communication & Study Skills 3 - 45

(lletigim ve Qaligta Becerileri)

Financial Acconting 3 - 45

(Finansal Muhasebe)

9. Programin

Siiresi :
a) Haftalik Siire b) Toplam Siire
Toplam Toplam
Haftalik siire siire
Ders saati say1st (Hafta) (Hafta)

1.D6nem 15 17 255

2.Dénem 15 17 255
34 510
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10-  Program muhtevasimn
tamamen toplam kurs
siiresine gore haftahik
dagilimi

1. HAFTA

i.1. INTRODUCTION TO BUSINESS
THE FOUNDATION OF BUSINESS
The Private Enterprise System
Factors of Production
Types of Competition
Economic Development of Turkey

i.2. INTRODUCTION TO ECONOMICS
ECONOMICS AD THE ECONOMY
Examples of Economic issues
Scarcity and the Competing Use of Resources
The Role of the market
Positive and Normative Economics
Microeconomics and Macroeconomics
The Tools of Economic Analysis
Economic Date
Index Numbers
Nominal and Real Variables
Measuring Changes in Economic Variables
Economic Models
Diagrams
Lines and Equations

1.3. INTRODUCTION TO INFORMATION
TECHNOLOGY.
COMPUTER HARDWARE AND
SOFTWARE.
Growth of Information Technology.

X Predictions

Impact of information technology on business
managers.
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2. HAFTA

1.4,

L.5.

1.1

Changes in information management

Case studies: Fibre-optic communications cable
to cross the USSR; Information: an agent of
change

FINANCIAL ACCOUNTING
INTRODUCTION TO ACCOUNTING,
DEFINITION

Classify and Communicate Financial
Information

Accounting in Every Day Life

COMMUNICATION & STUDY SKILLS

WINNING THE GAME OF HIGHER
EDUCATION.

Assessing Personel Qualities to Set Goals
Goals from Your Point of View
Aptitudes, Abilities, Interests, Needs, Values

Integrating Institutional Perspectives with Your
Own

Fine-Tuning Career Decisions
Exploration

Crystallization

Specification

Tracking Goals: Grading Systems

INTRODUCTION TO BUSINESS

SOCIAL RESPONSIBILITY AND BUSINESS
ETHICS

The Concept of Social Responsibility

The Concept of Business Ethies

Self Regulation vs. Government Regulation
Business’s Social Responsibilities
Responsibilities to Customers
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Responsibilities to General Public

1.2, INTRODUCTION TO ECONOMICS
DEMAND, SUPPLY, AND THE MARKET
Definition Of The Market
Demand as a determinant in the market
Supply and Equilibrium
Demand and Supply curves
Free Markets and Price Controls

1.3. INTRODUCTION TO INFORMATION
TECHNOLOGY.,
PROCESSING BY COMPUTER
Why computers?
What can compuiers do?

Basic hardware components: [nput equipment;
Central processing unit and internal memory;
Moedes of processing: Batch processing; On-line
processing; Real-time processing; Time-
sharing;Distributed processing Types of
computer:Microprocessors; Microcomputers;
Workstations; Minicomputers; Mainframes;

1.4, FINANCIAL ACCOUNTING

CONCEPTS OF FINANCIAL ACCOUNTING
VS. MANAGEMENT

Accounting
Stewardship and Respansibility
1.5. COMMUNICATION & STUDY SKILLS

PRINCIPAL PLAYERS: ADMINISTRATIVE
UNITS, FACULTY, AND  OTHER
STUDENTS.

Relations with Camipus Offices
Interacting with Instructors
Examples of Classroom Behavior
Examples of OQut-of-Class Behavior
Getting Involved in Campus Life
Campus Employment

Special Interest Groups
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3. HAFTA

1.1.

1.2,

1.3.

1.4,

L.5.

INTRODUCTION TO BUSINESS

GLOBAL DIMENSIONS OF BUSINESS
Concepts of Internatical Business

The Muiltinational Corporation

Obstacles to International Business

Forms of Private Ownership

Organizing and Operating a Corporation
Public and Collective Ownership
INTRODUCTION TO ECONOMICS
GOVERNMENT IN THE MIXED ECONOMY
What do governments do in mixed economics
What should governments do in mixed
economics

How do governments decide?
INTRODUCTION TO INFORMATION
TECHNOLOGY.

SOFTWARE

Processing instructions: Machine language;
Assembly language; High-level programming
languages; Terminal interactive languages;
Query languages; Fourth generation languages;
Natural languages

Kinds of software: Operating system software;
Language translator programs; Applications
software

FINANCIAL ACCOUNTING

THE ACCOUNTING EQUATION
Business Transactions
COMMUNICATION & STUDY SKILLS
CAMPUS DIVERSITY

Minority Groups and their characteristics
The Returning Adult Student

Advantages of Commuting Students
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Students with Disabilities
Reentry Students

4. HAFTA

1.1.  INTRODUCTION TO BUSINESS
ENTERPRENEURSHIP, SMALL BUSINESS,
AND FRANCHISING
Enterpreneurship and the Economy

Advantages and Disadvantages of Small
Business

Smal] Business Administration and different
examples.
Definition and development of Franchising
Skills Required for Managerial Success
The Functions of Management
— Organizational Goal Setting and Planning
— Strategy Formulation and Implementation
Corporate Culture
Leadership
Managerial Decision Making

1.2. INTRODUCTION TO ECONOMICS
THE EFFECT OF PRICE AND INCOME
Effect of price and income On demand
puantities
The price Responsiveness of Demand
Price and Quantity demanded
Explanation of Total expenditure
The cross Elasticity of Demand

1.3. INTRODUCTION TO INFORMATION
TECHNOLOGY.

Case studies: India promotes software; Open
systems; Cultural factors create Japanese
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bottleneck in software production
[.4. FINANCIAL ACCOUNTING

INTRODUCTION TO TRADING, PROFIT
AND

Loss Accounts
Worked Examles

1.5. COMMUNICATION & STUDY SKILLS
BECOMING A SKILLED LEARNER
Theories of Learning Strategies
Learning Strategies and their applications
Advantages of Group Learning Activity

5. HAFTA

1.1, INTRODUCTION TO BUSINESS
INTERNAL MANAGEMENT
Building the Organizational Structure
Forms of Organizational Structure
The Informal Organization
Using Structural Design to Achieve Strategic -
Objectives
Intrapreneuring

1.2,  INTRODUCTION TO ECONOMICS
THE THEORY OF CONSUMER CHOISE
Adjustment to Income Changes
Adjustment to Price Changes
The Market Demand Curre
Complements and Substitutes

1.3. INTRODUCTION TO INFORMATION
TECHNOLOGY.
INPUT, STORAGE AND OUTPUT EQUIP-
MENT.
Input peripherals: Off-line data capture; On-line
data entry.
Strage peripherals: Magnetic tape; Magnetic
disk; Optical disk; Magnetic drum; Mass stora-

OZEL ULUSLARARASI BILIMLER MERKEZI 12
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6. HAFTA

1.4

1.5.

1.1,

ge; Differences between storage media.

Output peripherals: Printers; Plotters; Visual
display terminals;

Computer output on microfilm; Voice output
FINANCIAL ACCOUNTING

THE CASH FORECAST/CAPITAL AND
REVERUE

Expenditure
Banking System
COMMUNICATION & STUDY SKILLS

TIME MANAGEMENT: PUT YOURSELF TO
WORK

Effective Time Management Through Class
Scheduling

Full-Time scheduling versus Part-Time Schedu-
ling Status

Scheduling Your Class Day and Week
Flexibility in Scheduling

Avoiding Procrastination

Ways of Specifying Goals

Setting Effective Goals and its advantages
Evaluating Your Goals

Rewarding Yourself for Completing Goals
Getting Started, as a beginning work
Achieving Closure

Ways of Avoiding Burnout

INTRODUCTION TO BUSINESS
PRODUCTION AND OPERATIONS
MANAGEMENT

Mass Production and the Assembly Line
Classifying Production Process
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1.2,

1.3.

1.4.

1.5.

Automating the Production Process
Planning the Production Process

Layout of Prodution Facilities
Implementing the Production Plan
Control of the Production Process
Management Control System

The Quest for Quality

INTRODUCTION TO ECONOMICS
BUSINESS ORGAISATION AND
BEHAVIOUR.

Revenue concept

Costs and Profits

Firms and Profit Maximization

The Firm’s Production Decisions:

An overview Managerial Cost and Managerial
INTRODUCTION TO INFORMATION
TECHNOLOGY.

TELEPROCESSING AND NETWORKS
The rise of distributed data processing

Transmission channels: Types of channel;
Public or private carrier?

Interface equipment.

FINANCIAL ACCOUNTING
ACCOUNTING CONCEPTS
Discussion on concepts
COMMUNICATION & STUDY SKILLS
IMPLEMENTING YOUR GOALS
Managing a Term

Managing the Week

Managing the Day

Protecting Prime Study Time
Selecting a Study Site

Making One Minute Work as Two
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7. HAFTA

1.1.

1.2

1.3.

1.4,

1.5.

INTRODUCTION TO BUSINESS
HUMAN RELATIONS

Scientific Relations vs. Human Relations
Needs and Motivation

Participative Management
Communicating in Organizations

MBO

Improving the Quality of Work Life

Job Enrichment ways

HUMAN RESOURCE MANAGEMENT
HR Planning

Employee Recruitment and Planning
Employee Training, Evaluation, and Counseling
Promotions, Transfers, and Separations
Employee Compensation And Benefits
INTRODUCTION TO ECONOMICS
Inputs and output

Losts and The Upise of Production Technique
Long-run Total

Manginal and Average Costs

Average Cost and Marginal Cost
INTRODUCTION TO INFORMATION
TECHNOLOGY.

Networks in the 1990s.

Issues facing corporate management: Organiza-
tion of information resources; Compatibility; Se-
curity.

Case studies: Push towards open communicati-
ons networks; SITA: the world’s largest speciali-
zed telecommunications network.

FINANCIAL ACCOUNTING
APPRECIATION OF DEFRECIATION
Nature and Calculations for depreciation
COMMUNICATION & STUDY SKILLS
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8. HAFTA

1.1.

1.2

1.3.

LISTENING AND NOTETAKING
Before Class: Previewing the text
Making Predictions about Content

Constructing a Notetaking Gutline Through Text
Previewing

Using Maps to Set Your Course

INTRODUCTION TO BUSINESS
MARKETING STRATEGY

The exchange Process in marketing
Developing a Marketing Strategy
Identitying the Market

Consumer Behavior

Marketing Research

Marketing Segmentation
INTRODUCTION TO ECONOMICS
PERFECT COMPETITION AND PURE
MONOPOLY: THE LIMITING CASES
OF MARKET STRUCTURE

Perfect competition

The Firm’s Supply Decision Under Perfect
Competition

The Industry Supply Curves
Comperative

Statics for a Competitive Industry
Competition in World Markets
INTRODUCTION TO INFORMATION
TECHNOLOGY.

DESIGN OF A DATABASE

Data and data elements: Transactional data cle-
ments; Reference data elements; Data elements
for planning; Linking data elements; Control-re-
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9. HAFTA

1.4,

L.5.

1.1.

lated data elements; Security-related data ele-
ments; Checking data elements; Other data ele-
ments.

Data element values: Raw data; Derived data:
Estimated data

Selecting data elements for collection; Input/out-
pot table;

FINANCIAL ACCOUNTING

INTRODUCTION OF METHODS OF
RECORDING

Accounting Transactions
Documentation Examples
COMMUNICATION & STUDY SKILLS

LISTENING IN CLASS: COMMUNICATION
BETWEEN SPEAKER AND LISTENER

Factors Affecting your Ability to be an Active
Listener

Maintaining Concentration

Recognizing Main Ideas

Identifying Important Information

Responding to Speaker Styles: Listening
Responsibilities

Maximizing Your Understanding of the
Speaker’s Message

INTRODUCTION TO BUSINESS
PRODUCT AND PRICING STRATEGIES
Clessifying Goods and Services

The Product Mix

Meaning of The Product Life Cycle and its
applications

New Product Development

Product Identification
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1.2

1.3.

1.4.

1.5.

10. HAFTA

1.1.

Methods of Pricing

INTRODUCTION TO ECONOMICS
MARKET STRUCTURE AND IMPERFECT
COMPETITION

Why Market Structures Differ
Monopolistic Competition

Oligopoly and Interdependence

Entry and Potential Competition
INTRODUCTION TO INFORMATION
TECHNOLOGY.

DATA ELEMENT DICTIONARY

Data element descriptors: Name; Definition; De-
rivation rule; Units; Width of field; Format; Va-
lidity rules; Identification; Status; Other descrip-
tors

Logical organization of data: File systems; The
database approach

Physical organization of data

Case studies: Databases help to customize mar-
keting; Database dispute over Dutch names.

FINANCIAL ACCOUNTING

ACCOQUNTING IN BUSINESS
ORGANISATION

Financial Management
COMMUNICATION & STUDY SKILLS
ORGANIZING WHAT YOUR HEAR IN
CLASS

Working on the different text types:
Lectures Dependent on the Text

Lectures Independent of the Text

Lectures that include Media

INTRODUCTION TO BUSINESS
DISTRIBUTION STRATEGY
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1.2,

1.3.

1.4.

L.5.

Distribution Channels

Vertical Marketing Systems

Market Coverage and Wholesaling

Retailing

Physical Distribution

INTRODUCTION TO ECONOMICS

THE ANALYSIS OF FACTOR MARKETS:
LABOUR

The Firm’s Demand for Factors in the Long Run
The Firm's demand for Labur is the Short Run
Transfer Ednings and Economic Rents
INTRODUCTION TO INFORMATION
TECHNOLOGY.

ADMINISTRATION OF A DATABASE
Tools for data administration

Data directories: KWIC and KWOC indexes;
Table to identify users of data elements; Matrix
to identify data creators; Access directory; Pro-
cessing information; Code file

Organization of a DED/DD system

Database management system: Features of a
DBMS; DBMS models; Which model is best?
Selection of a DBMS; Role of business mana-
gers in selection, implementation and use of a
DBMS

FINANCIAL ACCOUNTING

SOLE TRADERS

Setting up and operation of a Business
COMMUNICATION & STUDY SKILLS
NOTES: THE ACT IN ACTIVE LISTENING
Taking Notes: A Systematic Approach

Your Personal Notetaking System

Cornell System of Notetaking

Outlining

Taking Notes from Lecture Media

Passive Notetaking: Taped and Borrowed Notes
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[1. HAFTA

1.1,

1.2.

L.3.

1.4,

i.5.

INTRODUCTION TO BUSINESS
PRODUCT AND PRICING STRATEGIES
The Promotional Mix

Personal Selling Approach

Advertising Sales Promotion

Public Relations

INTRODUCTION TO ECONOMICS
HUMAN CAPITAL, DISCRIMINATION
AND TRODE UNIONS

Human Capital

Discrimination

Trade Unions

INTRODUCTION TO INFORMATION
TECHNOLOGY.

DATA PREPARATION: COLLECTION,
CODING AND VALIDATION

Data collection and capture

Codes

Types of code: Alphabetical and numerical co-
des; Sequential codes; Black codes; Decimal
codes; Magnetic ink character codes; Bar codes

Principles of code design

Coding problems

Validation: Validity checks

Case study: Electronic hospital clip chart.
FINANCIAL ACCOUNTING
PARTNERSHIPS

Practical Aspects

COMMUNICATION & STUDY SKILLS
AFTER CLASS: THE FOLLOW-THROUGH
Post-Lecture Reading
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12. HAFTA

1.1.

1.2,

1.3.

1.4.

1.5.

Evaluating Your Notes After The Lecture

INTRODUCTION TO BUSINESS
ACCOUNTING

Accounting vs. Bookkeeping

The Income Statement

Statement of Cash Flows

Interpreting Financial Statements

Budgeting

INTRODUCTION TO ECONOMICS
CAPITAL AND LAND: COMPLETING THE
ANALYSIS OF FACTOR MARKETS
Physical Capital

Rentals and other points completing the analysis
of factor markets.

The Demand for Capitee Services

The Supply for Capital Services

Land and Rerte

INTRODUCTION TO INFORMATION
TECHNOLOGY.

PROCESSING OF DATA

Preprocessing data: Sort; Data validation; Mer-
ging files; Updating data; Data extraction

Processing the main program

Processing support: Utility routines; Programs
to create files; Backup and recovery

FINANCIAL ACCOUNTING

LIMITED COMPANIES

BENETITS

COMMUNICATION & STUDY SKILLS

SQ3R: A SYSTEMATIC PLAN FOR RE-
ADING TEXT CHAPTERS

Step One: Survey, Step Two: Question, Step
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13. HAFTA

1.1.

1.2.

1.3.

Three Read.
Text Marking

Finding Main Ideas and Identifying Text Struc-
ture.

Step Four: Recite
Step Five: Review

INTRODUCTION TO BUSINESS
MONEY, BANKING, AND OTHER
FINANICIAL

INSTITUTIONS

Compositing of Money Supply
Commercial Banking System

The Central Bank and Reserve System
New Directions in the Banking System
Financial Management

Organizations and Funds

Generating Revenue from Excess Funds

INTRODUCTION TO ECONOMICS
COPING WITH RISK IN ECONOMIC LIFE
Individual Attitudes to Risk Insurance and Risk
Insurance and Risk

Incertanity and Asset Returns

Portfolio Selection

Efficient Assets Markets

INTRODUCTION TO INFORMATION
TECHNOLOGY,

AN OVERVIEW OF SYSTEMS DEVELOP-
MENT: Systems development life cycle
methodology: Initiating a development request;
Feasibility study; Systems analysis;
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Systems design; Implementation; Testing the
solution; Conversion; Project management;

Post-development: operations and evaluation of
Problems with the life cycle approach.

1.4. FINANCIAL ACCOUNTING
INFORMATIONS FROM ACCOUNTS
Introduction to Ratios

1.5. COMMUNICATION & STUDY SKILLS

MEMORY TECHNIQUES: THE PROCESS
OF LEARNING

Stages In Processing Information
Registration

Short-Term Memory (STM)
Working Memory

Long-Term Memory (LTM)

14. HAFTA

1.1. INTRODUCTION TO BUSINESS
THE SECURITIES MARKET
Primary and Secondary Markets
Stocks and Bonds in the market
Buying and Selling Securities
Reading the Financial News
Mutual Funds

1.2. INTRODUCTION TO ECONOMICS
EQUITY AND EFFICIENCY
Perfect Competition and Pareto-Efficiency
Distortions and The Second Best
Market Failure
Envinonmental Issues

1.3. INTRODUCTION TO INFORMATION
TECHNOLOGY.

OZEL ULUSLARARASI BILIMLER MERKEZI 23




PROTOTYPING: STEPS IN THE PROTOTY-
PING PROCERSS; Ways to improve systems
development: CASE tools; Other software tools:
Benefits of automated systems development
Choice of methodology.

Case studies: A prototyping project at Superior
Oil; Choosing a development technique,

1.4. FINANCIAL ACCOUNTING
CAPITAL AND DRAVINGS
Loan accounts
1.5. COMMUNICATION & STUDY SKILLS

ASSOCIATION: LINKING IDEAS
TOGETHER

Logical Links Between Ideas

Mental and Physical lmagery

Acronyms and Acrostics

Location and Word Games

Organizing Ideas

Graphics: Visual Representation of Ideas
Idea Maps, charts and word maps

[5. HAFTA

l.1. INTRODUCTION TO BUSINESS
RISK MANAGEMENT AND INSURANCE
Risk and Dealing with Risk

Reeengineering, Power management and
Benchmarking

1.2.  INTRODUCTION TO ECONOMICS
TAKES AND PUBLIC SPENDING: THE
GOVERNMENT AND RESOURCE
ALLOCATION
Taxation and Government Spending
The Government in the Market Economy
The Principles of Taxation
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1.3.

[.4.

1.5.

16. HAFTA

1.1,

1.2,

Local Government
INTRODUCTION TO INFORMATION
TECHNOLQOGY.

PLANNING AND FEASIBILITY DETERMI-
NATION

Top-dawn planning,
Feasibility study: Phase one; organizing for a
feasibility study; Phase two; search for solutions;

Phase three: feasibility analysis; Phase four:
choice of a solution,

Case studies: Tax system for Inland Revenue;
Britain computerizes benefit services.

FINANCIAL ACCOUNTING

FINANCIAL STATEMENTS OF A
PORTREISHIP

The retiement of a partner and the liquidation
of a partnership.

COMMUNICATION & STUDY SKILLS
PRACTICE EFFECTS

Spaced Study

Previewing and Recitation

Study Groups or Partners
Overlearningand Cramming

INTRODUCTION TO BUSINESS
INTERNAL MANAGEMENT

Hierarchy of Objectives, Departmentalization
How many subordinates can a manager supervi-
se ?

Ensuring effective communication with in the
departments

INTRODUCTION TO ECONOMICS

The Social Cost of Monopoly Power
Regulating Private Monopolies
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1.3.

1.4.

1.5.

17. HAFTA

I.1.

1.2.

Mergers Regulating Natural Monopoly
Industrial Policy

Nationalization and Privatization
Nationalized Industries

Nationalized Industries and Government
Policy Private or Public: The Issues
Privatization is Practice
INTRODUCTION TO INFORMATION
TECHNOLOGY.

DETERMINING SYSTEM REQUIREMENTS
Data collection

Tools and techniques of data collection: Litera-
ture search; Interviews; Meetings and brainstor-
ming sessions

Questionnaires and Observation; Forms and
Techniques of analysis

Finalizing requirements specifications
FINANCIAL ACCOUNTING

AN OVERVIEW OF THE GENERALLY
ACCEPTED ACCOUNTING PRINCIPLES

Professional Judgement concept and the
significance of ethical conduct.

COMMUNICATION & STUDY SKILLS

FORGETTING: LOSS OF INFORMATION
FROMLTM

Conditions of Forgetting
from long term memory.
Interference and Disuse.

INTRODUCTION TO BUSINESS
PRODUCTION AND OPERATIONS
Product planning, Facility Management
Location, Selecting the right supplier
INTRODUCTION TO ECONOMICS
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GENERAL EQUILIBRIUM:
The Economy’s Production Possibility

Frontier
Deriving the PPF
Consumption and Efficient Resource
Allocation
Getting to the PPF
The Consumer and General Equilibrium
The Qualificetiens Restated
Saving, Investment and the Interest Rate

1.3. INTRODUCTION TO INFORMATION
TECHNOLOGY.
SYSTEMS DESIGN
Management of the design process
Operational and hardware specifications
Model/algorithm selection and development
Documentation standards
Testing specifications
Organizational specifications
Programming specifications
Quality and control specifications
Output specifications

1.4. FINANCIAL ACCOUNTING

CORPORATE ORGANIZATIONS AND THE
STOCK HOLDERS’ EQUITY

Nature and formation of a corparation and its
characteristics,

Ocuner’s equity and organisational forms,
Per and No-par value stocks Illustrated.
1.5. COMMUNICATION & STUDY SKILLS

THINKING CRITICALLY: ANALYSIS,
SYNTHESIS AND EVALUATION

Requisites for Critical Thinking
Recall, Translation and Interpretation
Application and Analysis
Determining Relevance
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Perspective and Purpose
Differentiating Between Face and Opinion
Facts and Opinions

Exam

18. HAFTA

1.1.  INTRODUCTION TO BUSINESS
HUMAN RELATIONS
Human Resource Management as an emerging
managerial function
Human Resource planning
Emploxce Recruitment and selection

1.2. INTRODUCTION TO ECONOMICS
INTRODUCTION TO MACROECONOMICS
AND NATIONAL INCOME ACCOUNTING.
The Issues and The Facts
The Framework

National Income Accounting
What is GNP and its conponents
The Determination of National Income
The Circular Flow
Components of Aggregate Demand of Planned
Spending.
Aggregate Demand and Equilibrium Qutput
Another Approach: Planned Saving Equals
Planned Investiiment
A Tall In Aggregate Demand.
The Multiplier
The Paradox of Thrift
1.3, INTRODUCTION TO INFORMATION
TECHNOLOGY.
INPUT SPECIFICATIONS
Database and file specifications
Design of forms and procedures
Tools and techniques of design
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Management approval

Case studies: Coachwork accounting system;
Computer-assited tooth fillings

1.4, FINANCIAL ACCOUNTING
TYPES OF STOCK
Stock insurances for cash
Stock subscriptions
Stock insurances for other assets
Besides cash
Stock splits
Treasury stock and donated capital
Book value per share,
Market value and uquidation value

1.5.  COMMUNICATION & STUDY SKILLS
SYNTHESIS
Identifying Central Issues and Problems
Drawing Conclusions
Creativity and its dimensions
Evaluation and Checking Consistency
Making Decisions

19. HAFTA

1.1. INTRODUCTION TO BUSINESS
HUMA RESARCE MANAGEMENT
Promotions, Transfers and Seperations
Human Resarce Concerns in the 1990’s
1.2. INTRODUCTION TO ECONOMICS
AGGREGATE DEMAND, FISCAL POLICY
AND FOREIGN TRADE
The Government in The Circular Flow
The Government and Aggregate Demand
The Government Budget
Reficits and the fiscal stance
Automatic Stabilizers and the Active Fiscal
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1.3.

1.4.

L.5.

Policy

The National Dept and The Deficit
Foreign Trade and Income Determination
INTRODUCTION TO INFORMATION
TECHNOLOGY.

DESIGN IMPLEMENTATION, TESTING,
CONVERSION AND EVALUATION

Implementation: Software  implementation;
Hardware selection and installation; Construc-
ting a database or files; Organizational conside-
rations.

Testing the solution: Planning; Leveis of testing;
Acceptance; Testing responsibility

Conversion: ‘Cold wrkey' method; Parallel con-
version; The pilot method; Modular conversion;
Sequential conversion; Conversion period
length.

Evaluation of the systems development process
Project management tools

Case studies: Debate in India over electronic vo-
ting; Electronic trading system failure; Anatomy
of a development failure,

FINANCIAL ACCOUNTING

FINANCIAL REPORTING PROCESSES IN
CORPARATIONS

Reporting the results of operations
Accounting for cash dividends

Stock dividends

Stock splits and treasury stocks.
COMMUNICATION & STUDY SKILLS

TESTS: PREPARING FOR AND TAKING
THEM.

General Suggestions for Taking Exams
Preparing for and Taking Subjective Exams
Porpe: A Study Plan for Subjective Exams
Taking Subjective Exams
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20. HAFTA

1.1.

1.2.

1.4,

1.5.

INTRODUCTION TO BUSINESS
MARKETING STRATEGY

Creating Ultility, The functions of Marketing
Marketing in nonprofit organizations
Selecting a Target Market
INTRODUCTION TO ECONOMICS
MONEY AND MODERN BANKING
Money and its Functions

Goldsmiths and Early Banking

Modern Banking

Measures of Money

Central Banking and The Monetary System.
The Bank and the Money Supply

Other Functions of the Central Bank
Equilibrium in the Financial Markets

Monetary Control Practical Problems of Mone-
tary Control

FINANCIAL ACCOUNTING
ACCOUNTING FOR BANDS PAYABLE
Band sinking funds

Long-term band inxestments

Pension plans

Defferred income taxes

And the illustration of corparation

balance sheet.

COMMUNICATION & STUDY SKILLS

PREPARING FOR AND TAKING OBJECTI-
VE EXAMS.

Posse: A Study Plan for Objective Exams
Taking Objective Exams

Test of Test-Wiseness

Key and Test-Wise Strategies

Multiple Choice Questions True/False Questions

OZEL ULUSLARARASI BILIMLER MERKEZI 31




21. HAFTA

[.1.

1.2,

1.3.

1.4,

Matching Questions and Math Questions

INTRODUCTION TO BUSINESS
PRODUCT AND PRICING STRATEGIES
Classifying consumer goods and services,
Classifying consumer goods, classifying
Industrial Goods, Classifying Services
product life cycle, growth, maturity, deccine.
INTRODUCTION TO ECONOMICS
MONETARY AND FISCAL POLICY IN

A CLOSED ECONOMY

The Consumption Function Again
Inverstment Demand

Money, Interest Rates, And Aggregate Demand
Fiscal Policy and Crowding Out

The IS-LM Model

Demand Management and the Policy Mix
Keynesian Economics and Activism
INTRODUCTION TO INFORMATION
TECHNOLOGY.

SYSTEMS CONTROL:QUALITY, PRIVACY,
SECURITY

Quality control: Control of procedure and code
manuals; Forms for data collection; Data prepa-
ration and input; Operations; Data files; Prog-
ramming controls; Processing; Output controls;
Teleprocessing

Control in a microcomputer environment

Privacy: Privacy issues in business; Data accu-
racy; Unfair use of personal data; Guidelines for
businesses.

FINANCIAL ACCOUNTING
ACCOUNTING FOR INVESTMENTS
In Marketable dept and equity securities.
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1.3,

22. HAFTA

1.1,

1.2,

1.3.

Long-term investments and consalidated
financial statements.

COMMUNICATION & STUDY SKILLS
TAKING SPECIALIZED EXAMS

Taking Open-Book and Take-Home Exams
MENTAL PREPAREDNESS

Stages of Stress and Strategies to Cope with the
Stressful Positions.

Stages of Stress: Alarm, Fear, Panic
Stress Management
Withdrawal

INTRODUCTION TO BUSINESS
DISTRIBUTION STRATEGY

The functions of Marketing Intermediaries
Types of Distribution Channels, selecting
a distribution channel, corporate VMS
INTRODUCTION TO ECONOMICS
AGGREGATE SUPPLY, THE PRICE LEVEL,
AND THE SPEED OF ADJUSTMENT
The Price Level and Aggregate Demand
The Labour Market and Aggregate Supply
The Equilibrium Price Level

Monetary and Fiscal Policy

The Labour Market and Wage Behaviour
Wages, Prices, and Aggregate Supply

The Adjustment Process

A Shift in Aggregate Supply

The Business Cycle

INTRODUCTION TO INFORMATION
TECHNOLOGY.

ORGANIZING THE HUMAN ELEMENT IN
INFORMATION SYSTEMS.
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1.4.

L.5.

23. HAFTA

L.1.

1.2

Organization of computing.
EDP personnel

Management of computer personnel: Career de-
velopment; Taining; Technostress

Resistance to computers

Overcoming resistance: Behaviour alteration;
Change strategies

Human factors
Case studies: Underwriters resist; Diskless PCs
FINANCIAL ACCOUNTING

ACCOUNTING FOR MANUFACTURING
OPERATIONS

Key concepts;

Financial statement features unique to
manufacturing accounting.

Special accounts for manufactucing,
COMMUNICATION & STUDY SKILLS
PHYSICAL PREPAREDNESS

Rest and Recuperation

Nutrition and Health

After the test: Follow-Through

INTRODUCTION TO BUSINESS
PROMOTIONAL STRATEGY
Providing Information, Differentiating the
product, Increasing Sales, Stabilizing
sales product’s due

INTRODUCTION TO ECONOMICS
UNEMPLOYMENT

The Facts and The Framework

Why is Unemployment so High?
Supply-side Economics

Eliminating Keynesian Unemployment
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1.3.

1.4.

1.5,

The Private and Social Cost of Unemployment
INTRODUCTION TO INFORMATION
TECHNOLOGY.

INFORMATION CENTRES

Mission statement

Justification

Placement in the company: Organizational;
Physical Support and services: Aid in problem
resolution; Consultation; Training: Technical
support; Product support; Hardware access;
Staffing; Computer resource planning and justi-
fication; New service evaluation; Administrative
services.

Service implementation, Facilities and Staff
Financing;
Future of information centres

Case studies: Information centre strategy at Te-
xas Instruments; Information centre supports re-
search at Johnson and Johnson

FINANCIAL ACCOUNTING

COST ACCOUNTING SYSTEMS:

Job order costing

Limitations of cost determinations,

The nature and advantages of cost accounting.
COMMUNICATION & STUDY SKILLS
USING GRAPHICS IN TEXT

Purpose of Text Graphics

Understanding Different Types of Text Graphics
Examining Diagrams

Interpreting Charts

Tables, Flowcharts and Time Lines

Analyzing Graphs

Bar Graphs and Line Graphs and Circle Graphs
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24. HAFTA

1.1.

1.2.

1.3.

1.4,

INTRODUCTION TO BUSINESS
INNOVATION AND CHANGE
Managing Organisationai Change
Initiating Change, need for change,
Search, creativity, New verture teams,
Implementing Change
INTRODUCTION TO ECONOMICS
INFLATION

Money and Inflation

Inflation and Interest Rates

Inflation, Money, and Deficits
Inflation, Unemployment, and Output
The Costs of Inflation

What Can Be Done About Inflation
INTRODUCTION TO INFORMATION
TECHNOLOGY.

IMPACT OF INFORMATION SYSTEMS ON
MANAGEMENT

Changes in decision-making: Quantifying the
computer’s impact on management.

Corporate restructuring

Legal issues

Information as a competitive weapon: Products
and services;

Production economics; Market expansion

Reduction of buyer/supplier power; Creation of
entry barriers; joint ventures; Support of busi-
ness objectives.

Case studies: Missed opportunities; Airlines lead
in use of information technology.

FINANCIAL ACCOUNTING
COST ACCOUNTING SYSTEMS
Process costing

Determining with costs

Cost flows.
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25. HAFTA

1.5.

1.1,

1.2

1.3.

COMMUNICATION & STUDY SKILLS
READING MAPS

Types and Characteristics of Maps
Taking Notes From Text Graphics

Group Learning Activity

INTRODUCTION TO BUSINESS
MOTIVATION IS ORGANISATIONS

The concept of Motivation,

Foundation of Motivation,

Traditional Approach, Human Relations
Approach.

INTRODUCTION TO ECONOMICS

OPEN ECONOMY MACROECONOMICS
The Foreign Exchange Market

The Balance of Payments

The Components of the Balance of Payments
Internal and Extarnal Balance

Monetary and Fiscal Policy under Fixed
Exchange Rates

Devaluation

The Determination of Floating Exchange Rates
Monetary and Fiscal Policy under Floating
INTRODUCTION TO INFORMATION
TECHNOLOGY.

FUNCTIONALCOMPUTER APPLICATIONS
General business functional systems

Airline reservations: Sabre; Sabre enhance-
ments; Sabre competition

Reservations by travel agents; Schmal Travel
Hotel computer applications: Reservations; Se-
parate system for business applications; Effecti-
veness of hotel applications.
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1.4,

L.5.

26. HAFTA

1.1,

1.2.

1.3.

Computer use by a car dealer: Accounting appli-
cations; Other computer applications.

Case study: Automation of Rotterdam’s port
FINANCIAL ACCOUNTING
COST-VOLUME-PROFIT ANALYSIS:
Cost behaviour analysis

[lustration of cost-volume-profit

analysis for a restaurant
COMMUNICATION & STUDY SKILLS
LIBRARY AND RESEARCH SKILLS
Someone to assist you: The Librariana

A Thread To Guide You: Library Organization
The Card Catalog

The Computerized Car Catalog

Searching for Authors and/or Titles
Conducting a Keyword Search

Systems of Organization

INTRODUCTION TO BUSINESS
TEAM WORK

Definition of the team, Model of work team
Effectiveness, Types of teams.
INTRODUCTION TO ECONOMICS
ECONOMIC GROWTH

Economic Growth

Growth: an Overview

Technical Knowledge
INTRODUCTION TO INFORMATION
TECHNOLOGY.

COMPUTERS IN MANUFACTURING

Numerical control: Configurations for numerical
control machines.

Process control: Nature of process control
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1.4.

L.5.

27. HAFTA

1.1.

1.2,

1.3.

1.4,

FINANCIAL ACCOUNTING

MEASURING AND EVALUATING
SEGMENT PERFORMANCE AND
RESPONSIBILITY

Accounting Systems

COMMUNICATION & STUDY SKILLS

A SWORD AND THE SKILL TO USE IT
Creating a Working Bibliography

Research Skills

The Maze: Variety of Information in the Library

INTRODUCTION TO BUSINESS
MANAGEMENT CONTROL SYSTEM
Care Management Control System

Top Management Financial Control
INTRODUCTION TO ECONOMICS
MACROECONOMICS: WHERE DO WE
STAND?

The Major Areas of Disagreement

The New Classical Macroeconotmics
Gradualist Monetarists
INTRODUCTION TO INFORMATION
TECHNOLOGY,

OFFICE AUTOMATION

Word processing

Microcomputers: Automated spreadsheets;
Computer graphics; Database management
systems; Data communications programs.
Broad-based office automation: Teleconferen-
cing;

Case studies: Desktop publishing at the OECD;
Electronic data interchange.

FINANCIAL ACCOUNTING
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L.5.

28. HAFTA

1.1

1.2,

1.3

1.4.

BUDGETING

Advantages of budgeting,

Budget Preparation illustrated

Standart costs.

COMMUNICATION & STUDY SKILLS
WRITING THE RESEARCH PAPER
Types of Research Papers

Parts of the Research Paper

Selecting the Subject for Research Paper
Interest and Importance

Library Resource Availability

INTRODUCTION TO BUSINESS

Data versus information, characteristics of
useful information, information systems,
INTRODUCTION TO ECONOMICS
INTERNATIONAL TRADE

The Pattern of World Trade
Intra-Industry Trade

The Economics of Tariffs

Good and Bad Arguments for Tariffs
Exchange Rate Regimes
INTRODUCTION TO INFORMATION
TECHNOLOGY.

FINANCIAL SYSTEMS.

Financial information systems: Cash manage-
ment; Portfolio management

Credit management; Capital budgeting; Financi-
al forecasting

Financing requirements analysis
Operational budgeting; Costing analysis
FINANCIAL ACCOUNTING
FINANCIAL ANALYSIS
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L.5.

29. HAFTA

1.1.

1.2,

1.3.

1.4,

1.5.

Financial Analysis applications
COMMUNICATION & STUDY SKILLS

GATHERING AND EVALUATING SOUR-
CES OF INFORMATION.

Research Methods

Library Research and Observation and Intervi-
ews,

Personal Experience

INTRODUCTION TO BUSINESS
CARRIER MANAGEMENT

Career versus job, A career development
INTRODUCTION TO ECONMOMICS
EUROPEAN INTEGRATION IN THE 1990°’S
The Single European Act.

The Benefits of 1992

Quantifying the Effects of 1992
European Monetary Union
INTRODUCTION TO INFORMATION
TECHNOLOGY.

EXECUTIVE AND DECISION SUPPORT
SYSTEMS.

Information requirements for management:
Types of question asked; Time horizon of data;
Input source; Degree of aggregation;

User interfaces
Independent or integrated systems?
FINANCIAL ACCOUNTING

DETERMINING AND USING STANDARD
COSTS

Standard costs in financial statements.
COMMUNICATION & STUDY SKILLS
SYNTHESIZING SOURCES

Qutlines and Charts
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Writing The Paper: The Process, First Draft

30. HAFTA

1.1. INTRODUCTION TC BUSINESS
TEAM WORK IN ORGANISATIONS
Managing team conflict, team processes

1.2, INTRODUCTION TO ECONOMICS
ECONOMIC GROWTH
Growth and Accumulation
Growth through Technical Progress
Growth in OECD Countries

1.3. INTRODUCTION TO INFORMATION
TECHNOLOGY.

COMPUTERS IN MANUFACTURING

Computer aided design: CAD software;
Integration of CAD with manufacturing.

Automated factories
Management’s response to CIM

1.4, FINANCIAL ACCOUNTING
MEASURING AND EVALUATING

SEGMENT PERFORMANCE AND
RESPONSIBILITY

Management and the decision making process.
1.5. COMMUNICATION & STUDY SKILLS

WORKING BIBLIOGRAPH AND
RESEARCH SKILLS.

General References
Specialized Content References
Running The Maze

31. HAFTA

1.1. INTRODUCTION TO BUSINESS
MANAGEMENT CONTROL SYSTEM
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1.2.

1.3.

1.4,

1.5.

32. HAFTA

L1

1.2,

1.3,

Financial Statements; Financial Analysis
INTRODUCTION TO ECONOMICS
MACROECONOMICS: KEYNESIANS
Eclectic Keynesians

Extreme Keynesians

INTRODUCTION TO INFORMATION
TECHNOLOGY.

OFFICE AUTOMATION

Telecommuting; Desktop publishing; Terminal
emulation and networking Management
concerns.

Case studies: Desktop publishing at the OECD;
Electronic data interchange.

FINANCIAL ACCOUNTING

STANDARD COSTS:

Standart costs and its applications
COMMUNICATION & STUDY SKILLS
WRITING THE RESEARCH PAPER
Narrowing the Subject

Determining a Purpose and Determining Scope
Writing the Thesis Statement and Creating

a Title

INTRODUCTION TO BUSINESS

Transaction Processing systems,
INTRODUCTION TO ECONOMICS
COMMERCIAL POLICY

Comparative Advantage in Commercial Policies
International Policy Coordanitaion

The European Monetary System
INTRODUCTION TO INFORMATION
TECHNOLOGY.
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1.4.

L.5.

33. HAFTA

1.1,

1.2,

1.3.

BANKING SYSTEMS.

Computers in banking: Automated teller
machines; Electronic transfer of funds.

EFT spin-offs: Point-of-sale terminals; Home
banking; Home shopping

Smart cards

FINANCIAL ACCOUNTING

REVISION OF THE COURSE

Outline in relation to questions and illustations.
COMMUNICATION & STUDY SKILLS

GATHERING AND EVALUATING SOUR-
CES OF INFORMATION.

Personal Inferences
Evaluating Sources
Objectivity and Bias
Author’s Qualifications

INTRODUCTION TO BUSINESS

CARRIER MANAGEMENT 2

Perspective, A career in Management,
Individual Carear Planning

INTRODUCTION TO ECONOMICS
EUROPEAN INTEGRATION IN THE 1990°S
The Economics of Monetary Union

Lesons from 1992

Eastern Europe

INTRODUCTION TO INFORMATION
TECHNOLOGY.

EXECUTIVE AND DECISION SUPPORT
SYSTEMS.

Executive information systems

Decision support systems: Example of DSS use;
Components of a DSS; DSS hardware; DSS
software; Future of DSS
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34, HAFTA

1.4.

1.5.

1.1.

1.2.

1.3.

Case studies: DSS in Japan; When to salt
FINANCIAL ACCOUNTING

DETERMINING AND USING STANDARD
COSTS

Standard costs applications.
COMMUNICATION & STUDY SKILLS
SYNTHESIZING SOURCES

Second Draft

Elements of Style

Final Revisions and Plagtarism

INTRODUCTION TO BUSINESS
General overview for all the subjects that are
corcred

INTRODUCTION TO ECONOMICS
PROBLEMS OF DEVELOPING COUNTRIES
IN THE WORLD ECONOMY.

World Income Distribution and the NIEO
Economic Development in Low-income
Countries.

Development Through Trade in Primary
Products.

Development Through Industrialization
Development Through Borrowing Aid
INTRODUCTION TO INFORMATION
TECHNOLOGY,

EXPERT SYSTEMS

Why develop an expert system?
Components of expert systems
Appropriate problem environments
Development of expert systems

Benefits and limitations of expert systems

Relationship of ES and DSS: ES and DSS as se-
parate entities; ES/DSS integration.
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1.4, FINANCIAL ACCOUNTING

GENERAL ASSESMENT OF THE
OVERALL SUBJECTS

1.5.  COMMUNICATION & STUDY SKILLS

AVOIDING THE “I’'M-OVER-MY-HEAD”
FEELING: SETTING A WRITTING SCHE-
DULE

Rationale for a Writing Schedule
Setting a Writing Schedule

11-  Degerlendirme
ile ilgili
esaslar

1-  Ingilizce Agirlikis Temel igletme Kursunda 6lgme ve
degerlendirmede

1.1. Verilen bilgilerin ne tl¢iide 6grenildigini dlgmek,

1.2. Ogrencinin bir sonraki agamaya hazir olup olmadigi-
n1 oigmek,

1.3. Ayn1 gruba devam eden &grencilerin diizeylerini kar-
silagtirarak durum degerlendirmesi yapmak,

1.4, Aym diizeydeki gruplar arasindaki farkliliklari orta-
ya ¢ikarmak,

1.5. Degerlendirmeler, yapilan egitimin verimini kontrol
etmek icin gereklidir ve Ingilizce Agirlikli Temel Is-
letme egitiminin vazgegilmez bir 63esidir.

2-  Ingilizce Agirlikli Temel Igletme ve Meslek Kursla-
rinda “sadece Ggretilenin sinanmasi” temel kuraldir.

3-  Bu kurslann dlgme ve degerlendirme ¢aligmalarinda
Ingilizce agirlikli temel igletme ilgili teorik ve uygula-
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ma dgrencinin diizeyine uygun bir sekilde sinav kap-
samna alinmalidrr,

4-  Sinav, ara smav test ve Slgme ve degerlendirme sis-
temieri geligtirilicken 6grenci tarafindan kolaylikla
anlagilabilinir, yanhis yorumlara yol agmayacak nite-
likte sorulara yer verilmelidir.

5~ Sinav igin verilen siire sorularin sayisina ve niteligine
gore ayarlanmal ve smav kagids iizerinde belirtilme-
lidir.

6- Olgme ve deferendirme yapilirken Sgrencilerin ha-
ziladiklan ddev projeleri simf igi faaliyetleri ve 63-
retmen kanaatine yer verilmelidir,

7~ Swnav sorularinin hazirlanmasinda kisa cevapli, agik-
lamali, 6dev projeleri siuf igi faaliyetleri ve 6gretmen
kanaatine yer verilmelidir.

8-  Uygulamali ve sozlii sinavlar meslekle ilgili teorik
bilgilerin aligkanlik haline gelip gelmedigini sl¢ecek
nitelikte olmalidur.

9-  Tim yazih s6zlii, uygulamali sinavlar:

9.1. Kurs 6gretmenlerinden olugan “sinav komis-
yonu” tarafindan hazirlanacak.

9.2. Sinav komisyonu gozetiminde uygulanacak.

9.3. Smav komisyonu tarafindan degerlendirile-
cektir.

10- Bir kurs déneminde verilecek ddevler:
10.1.Aragtirma, bilgi toplama, uygulama tdevleri
kurs baginda sinav komisyonunca saptanacak,
10.2. Ogrenciye 6devin hazirlanmasinda yardimet
olacak bir damigman &gretmen tayin ediiecek.

11- Degerlendirme ile ilgili diger konularda 6zel kurslar
tip yonetmeligi ve konuyla ilgili mevzuata uygunluk
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saglanacaktir,

12- Metod ve
Teknikler

1. Kiigiik siniflarda 6grencilerinde dersin islenigine kat-
kida bulunarak kargihikli olarak ders islenmesi.

2. Ogretimde fletisimsel metodu (communicative met-
hod) kil¢lik simflarda, ikili ¢aligmalar (pair work),
grup caligmalarmin (group work) tesgvik edilmesi.

3. Sumf galigmalart, bilgisayar laboratuvarlart, uygula-
malar1 ve seminer ve proje hazirhiklar ile desteklenir.

4. Akademik metinler okunmadan 6nce 6n okuma (pre-
reading) sorular hazirlanip 6grencilere dev olarak
verilir,

5. Bu bdevler konuya hakimiyet kazandirmak amaciyla
sistematik olarak yapilir.

6. Ogrencilere kiitiiphane kullanimina yénelik odevler
verilir.

7. Ogrencilere okuma aligkanli: kazandirmak amaciy-
la, giincel ve dgrencilerin severek okuyacagi okuma
ddevleri verilir.

8. Ogrenciler derslerdeki konularla ilgili video kasetler
izletilerek bu konularla ilgili 6dev hazirlayacaklar.

9. Ogrencilere akademik tartigmalarm, konugmalarin
yapildig: kasetler dinletilerek not alma galigmalar
yaptirilir,
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10.
1.

12.

13,

14,
15.
16.
17,

18.

19.

20.

21,

Swniftaki caligmalar bilgisayar laboratuvarindaki kii-
tiiphanedeki ¢aligmalarla desteklenecek.

Opgrencilerin fikirlerini iyi ve dogru olarak anlatabile-
cekleri kompozisyon yazma galismalar1 yapacaklar.

Ogrenciler kendi yazdiklarmi arkadaglarina diizeltti-
rerek kendi hatalarim ve bagkalarinin hatalarim gor-
meleri saglanir,

Kursun Teorik ve Uygulamali boliimii icin gercek 63-
renim materyalleri kullamnlir.

Sinif Hgretimi,
Seminerler
Tartisma

Takim ¢aligmasi

Vaka Yontemi ve Data cevaplart kulanarak Ogren-
cilerin aktif oldugu tartigma ortam: meydana getir-
mek.

Ozel ve kamu sirketlerine geziler yapilarak, ogren-
ciler ve kurumlarmm hedeflerini saptamamaya
caligacaklar.

Kurumlarla yapilan gezilerden sonra rapor tutma alig-
kanlhigi,

Aragtirmaci ve analitik becerilerin geligtirilmesine
onem verilecek.
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13- Programn
Uygulanmasinda
kullamlacak
Ogretim
malzemesi

a. Ana ders kitabt
veya dizisinin ad

DERS ADI KITAP ADI TEBLIGLER DERGISI
TARIH VE SAYISI
Introduction to Business Administrative Management 27.7.1994/002064 .

(Isletmeye Girig)

Introduction to Economics
(Ekonomiye Giris)

Introduction to Information
Technology
{(Biligim Teknolojisine Girig)

Communication&Study Skills
(Caligma Becerileri ve Kisisel
Geligim)

Financial Accounting
(Finansal Muhasebe)

b. Kullanilacak
Arag-Gerecler

Case Studies
Maureen Hoddow, Pitman

The Economy and the Environment 27.7.1994/002063
Economics
Alain Anderton Conseway Press

Information Technology L 27.7.1994/002059
Roger Carter, Butterworth
Hainemann

Organisational Behaviour, Buchaman-Huczyk  27.7.1994/002058
Prentice Hall

Management and cost Acconting 31.01.1995/0462
Collins Drury
Chapman Hall 85

1. Bilgisayar laboratuari

2. Video

3. Tepegéz

4, Ozel ve kamu kuruluglarina ait dskiimanlar
5. Teyp ve kasetler
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